






























































































































































































































































































 
HANSON CONSULTING 

Jim Hanson 
360-422-5056 

 
 
September 10, 2007 
 
Jack Moore, Development Services Director 
City of Sedro-Woolley 
720 Murdock Street 
Sedro-Woolley WA 98284 
 
Subject: Procedural changes for SWMC 
 
Dear Jack: 
 
Enclosed are copies of recommended changes in review authority, process, appeal 
procedure and submittal requirements for various permits issued by the City of Sedro-
Woolley. Various other codes require changes also so as not to conflict with the review 
modifications and are also enclosed.  
 
The various code sections are in draft form at this time for review. Upon review by the 
Planning Commission and staff I will put the changes in ordinance form for adoption by 
the City Council. 
 
 
     
Thank You: 
 
 
 
Jim Hanson 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Summary of Code Changes 
 

Planning Procedures: 
 

• Clear procedures for each type of permit and or planning review for development 
projects. 

• Detailed submittal requirements for each type of permit. 
• Clear definitions of terms used. 
• Appeal process for each type of permit. 
• Short plats increased to nine lots from four. 

 
 
Authority changes: 
 

• Planning commission role and duties will be for: 
o  Comprehensive Plan review and recommendation to city council. 
o Shoreline Master Program amendments and recommendation to city 

council. 
o Area wide zoning, conduct land use analysis, recommend amendments to 

the city council. 
o Land use regulations and process review based upon the goals and policies 

in the Comprehensive Plan and recommendation to the city council. 
 

• Hearing Examiner duties to include: 
o Conduct hearings to review and approve land use permits listed in chapter 

2.90 SWMC. 
o Conduct hearings for major land use permits listed in chapter 2.90 such as 

Long Plats, and PRDs, and make a recommendation to the city council. 
o Conduct appeal hearings.  

 
• City Staff responsibility: 

o Process simplified for Short Plats increasing to nine lots for administrative 
review and approval. 

o Review of development applications for compliance with landscape and 
sign regulations. 

 
Fee changes: 
 

• Land use fees simplified and increased to be in relation with the type of review 
needed for each type of review process. 



         September, 10, 2007 
 
 

Development Review  
Authority and procedure modifications 

 
 
 
Chapter 2.48, Planning Commission should be changed as follows: 
 

Section 2.48.030 Duties and Powers, should be modified to read: The duties and 
powers of the board shall be as established and conducted in accordance with 
section 2.90 SWMC. 

 
Section 2.48.040, Authority of planning commission to hear impact fee 
appeals, should be deleted. 

 
 
Chapter 2.49, Hearing Examiner, Add Section: (See attached) 
 
 
Chapter 2.90, Consolidated Planning Procedures, Change as follows: (See Attached) 
 
 
Chapter 15.56, Concurrency Management System, should be changes as follows: 
 

Section 15.56.070, Concurrency test, B.1, Change: The”Planning Department” 
to “Development Services Department.” 
 
Section 15.56.070, Concurrency test, C, 2, e to read: Appeal the results of the 
concurrency test to the Hearing Examiner in accordance with the provisions of 
Section 15.56.110 of this chapter and chapter 2.90 of SWMC. 
 
Section 15.56.110, Appeals, Change “Planning Department” to “Development 
Services Department”. 

 
 
Chapter 15.60, Impact Fees for Planned Facilities, Change as follows: 

 
Section 15.60.150, Appeals, A, change “planning commission” to “Hearing 
Examiner”. 

 
 
Chapter 15.64, Impact Fees for School Facilities, Change as follows: 



 
Section 15.64.080, Appeals A thru O, Change “planning commission” to 
“Hearing Examiner”. 

 
  
 
Chapter 16.00, Subdivisions, should be changes as follows: 
 

Section 16.04.030, Definitions, F. should read: “Short Subdivision” is the 
division or re-division of land into nine or fewer lots, tracts, parcels, sites or 
divisions for the purpose of sale, lease, or transfer of ownership. 
 
Section 16.04.030, Definitions, M, should read: “Director” is the Sedro-Woolley 
Development Services Director. 

 
 
Chapter 17.43, Planned Residential Development, should be changed as follows: 
  

Section 17.43.070, Approval-Procedure, should read: Planned Residential 
Development applications shall be processed per section 2.90 SWMC.  

A. An application for a Preliminary Plat must be submitted with the PRD 
application. Fees for the subdivision shall be in addition to those of the 
PRD application. 

B. A PRD application must contain sufficient detail to show compliance 
with the design standards and guidelines of Chapter 15.44 for layout, 
infrastructure, and buildings within the PRD, to allow the reviewing 
body to incorporate compliance with design standards into its 
recommendation and final decision. The applicant is expected to 
submit this information in a format that meets the standards of an 
architect or design professional. The integration of a comprehensive, 
well-planned design into all aspects of the PRD is a required element 
of the application. The application and approval shall require 
subsequent construction within the PRD to conform with the approved 
design elements, at a sufficiently detailed level to ensure compliance 
with the approval documents. 

 
 
Chapter 17.50, Landscaping, should be changed as follows: 
 

Section 17.50.030, Site landscaping required review should be modified to 
read: The Development Services Director shall use the Sedro-Woolley design and 
development guidelines landscaping section as it pertains to that zone as a guide 
for design and layout when reviewing applications. 

A. The Development Services Department shall review the proposed 
landscape development with each application within the applicability of 
this document. 



B. The irrigation system shall be designed in accordance with Skagit PUD 
#1. 

 
Section 17.50.060,A, Landscaping, should be modified as follows:  

A. Submittal requirements are as listed in Section 2.90 SWMC. 
B. Skagit PUD approval for irrigation systems is required. 

 
 
Chapter 17.52, Rezones, should be changed as follows: 
 

Section 17.52.010 last sentence should read, Rezones may be initiated by the 
property owner or authorized representative, Planning Commission, or the City 
Council by means of an application to the Development Services Department. 

 
Section 17.52.020, Fee, should read as follows: Application fee as specified in  
Fee ordinance section ________SWMC. 

 
Section 17.52.030 should be changed as follows: The procedure for a rezone 
application shall be as specified in section 2.90 SWMC. 

 
 
 
 
 
Chapter 17.56, Conditional Use Permits, should be changed as follows:  
 

Section 17.56.020, Fee, should read: Application fee as specified in Fee ordinance 
section _______SWMC. 

  
Section 17.56.030, Procedure, should read: The procedure for a Conditional Use 
Permit shall be as set forth in section 2.90 SWMC. 

 
Section 17.56.050, Time limitations, should read: Conditional Use Permits shall 
become null and void if substantial progress toward construction of improvements 
is not made within two years or if the use has not commenced within five years, 
which periods may be extended by the Hearing Examiner for good cause. 

 
 
Chapter 17.60, Variances and Zoning Waivers, should be changed as follows: 
 

Section 17.60.020, Fee, should read: Application fee as specified in Fee ordinance 
section _______SWMC. 
 
Section 17.60.030, Procedure, should read,  Variance applications shall be 
processed as set forth in section 2.90 SWMC. 
 



Section 17.60.040, Time Limitations, should read: Variances and Zoning 
Waivers shall become null and void if substantial progress is not made toward 
construction within two years, or if construction has not been completed within 
five years, which periods may be extended by the hearing body for good cause. 

 
 
Chapter 17.64, Temporary Permits, should be changed as follows: 
 

Section17.64.030, Procedures should read: The process for review and approval 
is as specified in Section 2.90 SWMC. 

 
 
Chapter 17.66, Flood Damage Prevention, should be changed as follows: 
 

Section 17.66.130, Variance Procedures A, should be changed as follows:  
A. Appeals as set forth in section 2.90 SWMC. 

1. (Delete, renumber). 
2. (Delete, renumber) 
3. (Delete, renumber) 
4. The appeal body shall consider all technical evaluations, all relevant 
factors, standards specified in other sections of the ordinance codified in 
this chapter, and: (a. thru k as written) 

 
 
Chapter 17.68, Home Occupation Permits, change as follows: 
 

Section 17.68.020, Fee, should read: Application fee as specified in Fee ordinance 
section ______ SWMC. 
 
Section 17.68.030, should read: The procedure and appeals per section 2.90 
SWMC. 

 
 
Chapter 17.72, Sign Permits, should be changed as follows: 
 

Section 17.72.020, Fee, should read: Application fee as specified in Fee ordinance 
section ________ SWMC. 
 
Section 17.72.030, Procedure, should read: The application and appeal 
procedures as specified in section 2.90 SWMC. 

 
 
New Chapter, Development Review Fees, Adopt fee schedule attached. 
 
 
 



 
 



HEARING EXAMINER 
Sections: 
2.49.010 Creation of hearing examiner 
system. 
2.49020 Appointment. 
2.49.030 Qualifications. 
2.49.040 Freedom from improper influence. 
2.49.050 Conflict of interest. 
2.49.060 Rules. 
2.49.070 Powers. 
 
2.49.010 Creation of hearing examiner 
system. 
There is created the office of the Sedro-
Woolley Hearing examiner. The examiner 
shall interpret, review and implement land 
use regulations as provided by ordinance 
and may perform other quasijudicial 
functions as are delegated by ordinance. 
Unless the context requires otherwise, the 
term “examiner” or “hearing examiner” as 
used in this chapter shall include deputy 
examiners and examiners pro tem.  
 
2.49.020 Appointment. 
The hearing examiner shall be employed by 
professional service agreement or otherwise 
as directed by the city council. The council 
may also appoint and employ deputy 
examiners, and the mayor may appoint 
examiners pro tem, to serve in the event of 
the examiner’s absence or inability to act.  
 
2.49.030 Qualifications. 
Examiners shall be appointed solely with 
regard to their qualifications for the duties of 
their office and will have such training and 
experience as will qualify them to conduct 
administrative or quasijudicial hearings and 
to discharge other delegated functions.  
 
2.49.040 Freedom from improper 
influence. 
No person, including city officials, elected 
or appointed, shall attempt to influence an 
examiner in any matter pending before him 
or her, except at a public hearing duly called 
for such purpose, or to interfere with an 
examiner in the performance of his or her 
duties in any other way; provided, that this 
section shall not be read as prohibiting the 

city staff from making such reports and 
recommendations as are required in the 
exercise of their duties; and provided, 
further, this section shall not prohibit 
the city attorney from rendering legal 
service to the examiner upon request.  
 
2.49.050 Conflict of interest. 
The examiner shall be subject to the same 
code of ethics as other appointed public 
officers in code cities, as set forth in RCW 
35.42.020 and Chapter 42.23 RCW, as the 
same now exist or may hereafter be 
amended 
 
249.060 Rules. 
The examiner shall have the power to 
prescribe rules, consistent with city 
ordinances, for the scheduling and conduct 
of hearings and other procedural matters 
related to the duties of the office. 
 
 
 
2.49.070 Powers. 
The hearing examiner shall have the 
authority to: 
A. Receive and examine available 
information; 
B. Hold and conduct public hearings in 
accordance with Chapter 2.90SWMC, 
Chapter 42.32 RCW, and all other 
applicable law, and to prepare a record 
thereof; 
C. Make recommendations and decisions on 
all applications, permits or approvals as 
described in Chapter 2.90 SWMC; 
D. Hear and make final decisions on appeals 
made pursuant to Chapter 2.90 SWMC; 
E. Administer oaths and affirmations; 
F. Issue subpoenas and examine witnesses; 
provided, that no person shall be compelled 
to divulge information which he or she 
could not be compelled to divulge in a court 
of law; 
G. Regulate the course of hearings; 
H. Make and enter written findings of fact 
and conclusions to support his or her 
decisions; 
I. At the examiner’s discretion, hold 
conferences 



for the settlement or simplification of the 
issues; 
J. Conduct discovery; 
K. Dispose of procedural requests of similar 
matters; 
L. Take official notice of matters of law or 
material facts; 
M. Issue summary orders in supplementary 
proceedings; and 
N. Take any other action authorized by or 
necessary to carry out this chapter and those 
matters within the jurisdiction of the 
examiner.  
 
 



Chapter 2.90 
PERMITS – GENERAL AND APPEALS 

CHAPTER GUIDE: This Chapter implements State regulatory reform requirements for permit review, classifies 
permits, indicates which Responsible Official has the authority to make recommendations, decisions, or 
consider appeals, and lists submittal requirements for all development-related permits and decisions of the 
City. While chapter 2.90 SWMC provides the overall review framework regarding submittal and hearings, 
Titles 15-17 contain the permit-specific review procedures and criteria, such as conditional use permit, site 
plan review, variance, etc. All chapters should be reviewed in tandem. 

2.90.010 PURPOSE AND INTENT: 
The purpose and intent of this Chapter is to establish standard procedures for all land use and development 
applications in order to provide for an integrated and consolidated land use permit and environmental review 
process. It is further the purpose of this Chapter to combine and expedite development review to eliminate 
redundancy and minimize delays, to establish timelines for notifying the public of land use applications, to revise 
hearing requirements to allow one open record hearing and one closed record appeal hearing, and to provide that 
final decisions on development proposals be made within one hundred twenty (120) days of the date of the letter of 
completeness, except for development specifically exempted under this Chapter. 

The mandatory nature of the one hundred twenty (120) day processing time notwithstanding, it is neither the intent 
nor the purpose of this Chapter to establish a claim or remedy for a delay in the final decision beyond one hundred 
twenty (120) days.  

2.90.015 DEFINITIONS: 

2.90.20 APPLICABILITY: 
All applications for development shall be subject to the provisions of this Chapter, except where specifically 
exempted under SWMC 2.90.050, Exemptions from State Process Requirements.  

2.90.030 EFFECT OF PERMIT: 
The issuance or granting of a permit or approval of plans and specifications shall not be deemed or construed to be 
a permit for, or an approval of, any violation of any of the provisions of this code. No permit presuming to give 
authority to violate or cancel the provisions of this code shall be valid except insofar as the work or use which it 
authorized is lawful.  

2.90.035 PERMIT PROCESSES CLASSIFIED BY TYPE: 
Development subject to review by the City is classified and processed using one of the ten (10) types of land use 
permit procedures listed in SWMC 2.90.070G. The review process for the types of permit review procedures are 
described in SWMC 2.90.070. If the code does not expressly provide for review according to one of the ten (10) 
types of permit review procedures, and another specific procedure is not required by law, the Development 
Serivces Department shall classify the application.  

2.90.040 EXEMPTIONS FROM STATE PROCESS REQUIREMENTS: 
A. STATE AUTHORITY: 
RCW 36.70B.140 allows a local government to exclude certain project permits from procedure and time limit 
requirements. This Section deals with exemptions from State-mandated notice requirements. Permit types listed 
below may and often do have City Code requirements for review, notification, and appeal beyond State 
requirements. 

B. EXEMPTIONS FROM CITY GOAL OF ONE HUNDRED TWENTY (120) DAY REVIEW PROCESS FOR 
CERTAIN ACTIONS REQUIRING MORE TIME: 



RCW 36.70B.140 provides that local governments may determine that there are “special circumstances” relative to 
certain actions or processes that warrant a different review process than that set forth in State law. Therefore, the 
City exempts the following actions since they typically require more than one hundred twenty (120) days to process 
or would be deemed emergencies: 

1. Comprehensive Plan amendments with or without any other associated land use application such as 
a rezone, 

2. Sedro-Woolley Municipal Code amendments, 

3. Annexations, 

4. Planned residential developments, 

5. Development agreements, 

6. Environmental impact statements, 

7. Temporary emergency wetland permit, 

8. Declared emergency under SEPA, 

9. Street vacations, 

10. Any project once it is appealed to the Hearing Examiner and/or City Council. 

11. Any project once it becomes the subject of a petition under the Land Use Petition Act, 

12. Any project that is determined by the Mayor to present extenuating circumstances which would 
require more than one hundred twenty (120) days to process. 

C. EXEMPTIONS FROM STATE NOTIFICATION AND PROCEDURAL REQUIREMENTS FOR PERMITS 
RELATING TO USE OF PUBLIC AREAS/FACILITIES: 
As permitted by RCW 36.70B.140, the City also exempts the following “approvals relating to the use of public areas 
or facilities” from the notification and procedural requirements of RCW 36.70B.060 through 36.70B.080 and RCW 
36.70B.110 through 36.70B.130. 

1. Deferral of off- or on-site improvements, 

2. Drainage connection permits, 



3. Driveway construction permit (all uses/users), 

4. Driveway relocation permit (all uses/users), 

5. Franchise utility permits, 

6. Right-of-way use permit, 

7. Release of easements, 

8. Side sewer permit, 

9. Side sewer cap permit, 

10. Sidewalk repair permit (all uses/users), 

11. Sidewalk/curb/gutter construction permit (all uses), 

12. Permits to stop City sewer service, 

13. Other SEPA exempt actions/activities as outlined in WAC 197-11-800. 

D. EXEMPTIONS FROM STATE NOTIFICATION AND PROCEDURAL REQUIREMENTS FOR PERMIT 
APPLICATIONS NOT SUBJECT TO ENVIRONMENTAL REVIEW: 
RCW 36.70B.140 allows local governments to exclude certain approvals and building and engineering permits from 
the public notification and procedural requirements of the statute if they are categorically exempt from 
environmental review or if environmental review has already been completed at an earlier stage. However, the 
City’s one hundred twenty (120) day maximum processing time would still apply. Therefore, the City exempts the 
following actions from the public notification and procedural requirements since they are typically processed very 
quickly and would be considerably delayed by imposition of a public comment period(s). 

1. Building and grading permits (SEPA exempt), 

2. Business licenses for home occupations, 

3. Fire installation/construction permits, 

4 Mechanical, plumbing, sign and fence permits, 



5. Lot line adjustments, 

6. Final plats, 

7. Minor amendments to a previously approved PUD, 

8. Occupancy permits, 

9. Shoreline exemptions, 

10. Temporary use permits (SEPA exempt), but not exempting sign requirements, 

11. Water, sewer, storm drainage, roadway permits (SEPA exempt), 

16. Other SEPA exempt actions/activities as outlined in WAC 197-11-800.  

2.90.050 SUBMITTAL REQUIREMENTS – GENERAL: 
A. PURPOSE: 
In order to comply with the State law, the City is required to detail the requirements for complete building, public 
works and land use permit applications. 

B. VESTING OF APPLICATION: 
Is a legal doctrine whereby a valid and fully complete building application for a project that is permitted under the 
zoning or other land use control ordinances in effect on the date of the application shall be considered under the 
building permit, zoning, or other land use controls in effect on the date of such valid and fully complete building 
application. 

1. Supplemental information required after acceptance shall not affect the validity of the vesting for 
such application. 

2. Revisions requested by an applicant to a vested, but not yet approved, application shall be deemed 
a new application when such revisions would result in a substantial change in the basic site design 
plan, intensity, density, and the like, involving a change of ten percent (10%) or more in area or scale. 
Vesting for the new application shall occur upon the date of submission of a valid and fully complete 
building application for the changed project. 

C. APPLICATION LOCATION: 
All land use, building, and public works applications addressed in this Title shall be filed with the Development 
Services Department. All fire permits shall be filed with the Fire Prevention Bureau. 

D. COMPLETE APPLICATION: 



Unless waived by the Development Services Department, the requirements for a full complete land use, building, or 
public works permit application shall consist of the information listed in SWMC, and any site-specific information 
identified in a preapplication meeting summary. Application fees pursuant to SWMC 2.90 are also required for a 
complete application. 

E. MULTIPLE PERMIT APPLICATION SUBMITTAL REQUIREMENTS: 
Where submittal requirements are duplicated for various types of permit applications, an applicant shall be required 
to submit only the largest (not total) number of copies required.  

F. SUBMITTAL WAIVER PROCESS: 
In order to have any of the normally required submittals waived, the applicant must request such waiver(s) at or 
after a preapplication meeting with City staff. Staff will consider the merits of the waiver request(s) and will provide 
the applicant with a written list of any/all submittals waived. The applicant must submit a copy of the list of City 
approved waiver(s) at the time of formal application. 

G. LETTER OF COMPLETENESS: 
Upon finding an application complete, the Development Serivces Department will provide a letter of completeness 
to the applicant and property owner(s). 

2.90.060 AUTHORITY AND RESPONSIBILITIES: 
A. REVIEW AUTHORITY: 
SWMC 2.90.080G, Land Use Permit Procedures, lists the development applications and outlines the responsible 
review authority associated with making recommendations, conducting open record public hearings, open record 
appeals, the responsible official for the permit decision, and appeal bodies. 

B. SPECIFIC RESPONSIBILITIES: 
The regulation of land development is a cooperative activity including many different elected and appointed boards 
and City staff. The specific responsibilities of these bodies are listed as set forth in subsections C through G of this 
Section and SWMC, Title 2.  

C.DEVELOPMENT SERVICES DIRECTOR OR DESIGNEE: 

1. Authority: The Development Services Director or his or her designee shall review and act on the 
following:  

a. Building and grading permits,  

b. Binding site plan approval for commercial or industrial developments 

c. Conditional approval permits for nonconforming structures,    

d. Conditional use permit, administrative,  

  e.  Environmental Review l: 



  i. Make threshold determinations for environmental checklists, 

  ii. Authorize circulation of draft environmental impact statements, 

  iii. Approve and issue final environmental impact statements, 

  iv. Approve mitigation conditions for mitigated determinations of nonsignificance   
 and final environmental impact statements.  

f. Historic overlay and historic structure development permit. 

g. Interpretation of flood insurance rate map boundaries, 

h. Lot line adjustments, 

i. Modifications: 

i. Minor modifications to previously approved site plan, 

ii. Modifications of street standards  - Planning Level purusant to SWMC 16.16.035. 

      iii. Minor modifications of landscaping requirements 

      iv. Minor amendment to PUD 

j. Review of business licenses for home occupations, 

k. Shoreline exemptions,  

l. Shoreline permits,  

n. Short plats –nine (9) or less,  

o. Temporary use permits,  

p. Variances – Administrative , 



 q. Modifications of the number of required parking stalls and the requirements of the      
parking, loading and driveway regulations. 

D. CITY ENGINEER OR HIS OR HER DESIGNEE: 
1. The City Engineer shall review and act on the following:  

a. Appeals of administrative decisions/determinations regarding requests for modification of storm 
drainage regulations, 

b. Revocable permits for the temporary use of public right-of-way, 

c. Sewer modifications, alternates, and appeals,  

d.  Modifications to Street Design Standards, 

e. Waivers: 

i. On- and off-site improvements (including deferrals),  

ii. Allowing a commercial or multi-family residential driveway grade of between eight percent (8%) 
and fifteen percent (15%).  

E. PLANNING COMMISSION: 
The Planning Commission shall review and act on the following: 

1. Comprehensive Plan: Duties related to the Comprehensive Plan. Recommendations to City 
Council regarding amendments after holding a public hearing,  

2. Shoreline Master Program Amendments: Recommendations to City Council regarding Shoreline 
Master Program Amendments after holding public hearing. 

3. Area-Wide Zoning: The Planning Commission, in conducting area land use analysis, may from time 
to time recommend to the City Council area-wide zonings to implement the recommended 
amendments to the Comprehensive Plan. 

4. Land Use Regulations and Processes: Upon Council request and based upon the goals and 
policies of the Comprehensive Plan, recommendations to Council regarding effective and efficient land 
use regulations and processes. 

 

 



F. HEARING EXAMINER: 

1. Authority: The Hearing Examiner shall review and act on the following:  

a. Appeals of administrative decisions/determinations and SEPA Threshold  decisions ,  

b. Appeals relating to SWMC 15.04.020 International Existign Building Code 2003 ED,         

c. Conditional approval permit for nonconforming uses,  

d. Conditional use permit  

e. Flood plain variance and appeal  

f.  EIS hearing 

g. Shoreline conditional use permit,  

h. Shoreline variance,  

i. Variances 

2. Recommendations: The Hearing Examiner shall hold a hearing and make recommendations to the 
City Council on the following: 

a. Major amendment to PRD, 

b. Master plan with and without PRD, 

c. Mobile/manufactured home park or subdivision, 

d. Preliminary plats, 

e. Planned unit developments, 

f. Rezones, site specific, in conformance with the Comprehensive Plan, 



g. Variances from the provisions of the subdivision regulations relating to a full subdivision. 

3. Appeals: Unless otherwise specified, any decision of the Responsible SEPA Official or the 
Development Services Director  or his or her designee in the administration or the City Engineer of this 
Title shall be appealable to the Hearing Examiner as an administrative determination pursuant to 
SWMC 2.90, Appeals.  

 

G. CITY COUNCIL: 
The City Council shall review and act on the following:  

1. Annexations,  

2. Appeals of Hearing Examiner decisions (any appeal from a Hearing Examiner’s decision, whether an 
appeal from an administrative determination or an original decision, shall be appealable to the City 
Council pursuant to SWMC 2.90, 

3. Comprehensive Plan map or text amendment,  

4. Dedications of property for public purposes, 

5. Development and zoning regulations text amendment, 

6. Development Agreements, 

7. Designation of historic overlay district, 

8. Final plats,  

9. Preliminary plats,  

10. Planned residential developments, preliminary and final,  

11. Release of easements,  

12. Rezones consistent with the Comprehensive Plan, 

13. Rezones with associated Comprehensive Plan map or text amendment,  



14. Street vacations,  

15. Variances from the provisions of the subdivision regulations relating to a full subdivision. 

 

H. REVIEW AUTHORITY FOR MULTIPLE PERMIT APPLICATIONS: 
Where required permits are subject to different types of permit review procedures, then all the associated 
applications are subject to the highest level of review authority that applies to any of the required applications.  

2.90.070 PERMIT CLASSIFICATION: 
A. PURPOSE: 
The purpose of this Section is to outline the procedure and time requirements for the various development 
applications reviewed by the City. All development applications are classified and processed according to one of 10 
types of permit procedures, as identified in subsection G of this Section. 

B. REVIEW PROCESS BASED UPON APPLICATION TYPE: 
Subsection G of this Section lists the development applications and explains the basic steps in the review process. 
This table also outlines the responsible review authority 

C. CONSOLIDATED REVIEW PROCESS FOR MULTIPLE PERMIT APPLICATIONS: 

1. Optional Process Resulting in a Single Open Record Public Hearing: An applicant may elect to 
have the review and decision process for required permits consolidated into a single review process. 
Consolidated review shall provide for only one open record hearing and no more than one closed 
record appeal period. An appeal of an environmental determination of significance (DS) is exempt from 
limits on the number of appeals. Where hearings are required for permits from other local, State, 
regional, or Federal agencies, the City will cooperate to the fullest extent possible with the outside 
agencies to hold a single joint hearing. A flowchart showing the timeline for processing a combined 
land use, environmental, and building permit application is included in subsection H of this Section.  

2. Review Authority for Multiple Permit Applications: Where more than one land use permit 
application is required for a given development, an applicant may file all related permit applications 
concurrently, pay appropriate fees, and the processing may be conducted under the consolidated 
review process. Where required permits are subject to different types of permit review procedures, then 
all the applications are subject to the highest-number procedure, as identified in subsection G of this 
Section, and highest level of review authority, that applies to any of the applications.  

D. TIME FRAME BASED ON PERMIT TYPE: 
The flowcharts in subsection H of this Section indicate timelines for each of the land use permit types, as discussed 
in subsection G of this Section. The timelines include the statutory requirement that requires the issuance of a letter 
of completeness within twenty eight (28) days of the application submittal, pursuant to RCW 36.70B.070(1), and the 
provision for final decisions on permits within one hundred twenty (120) days of receipt of a complete application. In 
addition, there is a generalized flowchart for the consolidated review process.) 

E. TIME FRAMES – MAXIMUM PERMITTED: 
Final decisions on all permits and reviews subject to the procedures of this Chapter shall occur within one hundred 
twenty (120) days from the date an application is deemed complete, unless the applicant consents to an extension 



of such time period. If a project application is substantially revised by an applicant, the one hundred twenty (120) 
day time period shall start again after the revised project application is determined to be complete. Development 
applications which are specifically exempted under SWMC 2.90.040 Exemptions from State Process 
Requirements, are not subject to this time frame.) 

F. EXCLUSIONS FROM ONE HUNDRED TWENTY (120) DAY TIME LIMIT: 
In determining the number of days which have elapsed since the applicant was notified that the application is 
complete, the following periods shall be excluded: 

1. Revisions/Additional Information Required: The time period in which an applicant has been 
requested by the Development Services Department to correct plans, perform required studies, or 
provide additional information. The period shall be calculated form the date the Development Services 
Department notifies the applicant of the need for additional information until: (a) the date the 
Department determines the additional information satisfies the request for information, or (b) fourteen 
(14) days after the date acceptable information has been provided to the City, whichever is earlier. If 
the Department determines that the information submitted is insufficient, it shall notify the applicant of 
the deficiencies. 

2. EIS Preparation: A period of two hundred fifty (250) days for the preparation of a draft 
environmental impact statement (DEIS), following a determination of significance. This time frame shall 
commence after the final scoping of the DEIS is complete. 

3. Applicant Agreements: Any time extension mutually agreed upon by the applicant and the 
Development Services Department. 

 
 
 
 

G. LAND USE PERMIT PROCEDURES: 

LAND USE 
PERMITS 

PUBLIC 
NOTICE OF 

APPLICATION 
RECOMMENDATION

OPEN 
RECORD
HEARING

DECISION/
ADOPTION

OPEN 
RECORD 
APPEAL 

CLOSED 
RECORD
HEARING

JUDICIAL 
APPEAL

TYPE I 

Building and Grading 
Permits1 No No No Staff HE CC SC 

Business Licenses 
for Home 

Occupations 
No No No Staff HE CC SC 

Lot Line Adjustments No No No Staff HE CC SC 

Minor Modification to 
Previously Approved 

Site Plan/PUD 
No No No Staff HE CC SC 



Modifications, 
Deviations, 

Alternates of Various 
Code Standards2 

No No No Staff HE CC SC 

Shoreline 
Exemptions No No No Staff HE CC SC 

Special Fence 
Permits No No No Staff HE CC SC 

Waivers2 No No No Staff HE CC SC 

TYPE II 

Business Licenses 
for Home 

Occupations (with 
customer 

visits/deliveries) 

No No No Staff HE CC SC 

        

Conditional Use 
Permit 

(administrative 
without SEPA) 

YES NO NO Staff HE CC SC 

Short Plats – 4 Lots 
or Less (SEPA 

exempt) 
Yes No No Staff HE CC SC 

Temporary Use 
Permits (SEPA 

exempt) 
Yes3 No No Staff CC CC SC 

Variances, 
Administrative Yes No No Staff HE CC SC 

TYPE III4 

Binding Site Plans Yes No No Staff HE CC SC 

Conditional Use 
Permit 

(administrative) with 
Environmental 

Review 

Yes No No Staff HE CC SC 

Environmental 
Review9 Yes No No Staff HE CC SC 

        



Shoreline Permit Yes No No Staff DOE CC SC 

Short Plats – 9 Lots 
or Less, with 

Environmental 
Review 

Yes No No Staff HE CC SC 

Temporary Use 
Permits (subject to 

SEPA) 
Yes No No Staff HE CC SC 

Building Permits 
submitted in 

conjunction with any 
of the above 

Yes No No Staff HE CC SC 

TYPE IV 

        

Flood Plain Variance Yes Staff HE HE  CC SC 

TYPE V4 

Conditional Use 
Permit (Hearing 

Examiner) 
Yes Staff HE HE  CC SC 

Master Plan 
Approval Yes Staff HE HE  CC SC 

Shoreline 
Conditional Use 

Permit6 
Yes Staff HE DOE, HE  SHB  

Shoreline Variance6 Yes Staff HE DOE, HE  SHB  

Variances 
(associated with 

Hearing Examiner 
land use review) 

Yes Staff HE HE  CC  

Building Permits 
submitted in 

conjunction with any 
of the above 

Yes Staff HE HE  CC  

Environmental 
Review Yes No No Staff HE CC SC 

TYPE VI4 

Major Amendments 
to PUD Yes Staff, HE HE CC   SC 



Master Plan 
with/without PUD Yes Staff, HE HE CC   SC 

Mobile/Manufactured 
Home Park or 
Subdivision 

Yes Staff, HE HE CC   SC 

Preliminary Plats – Yes Staff, HE HE CC   SC 

Planned Residential 
Developments 

(preliminary and 
final) 

Yes Staff, HE HE CC   SC 

Rezones (site-
specific, not 

associated with a 
Comprehensive Plan 

amendment) 

Yes Staff, HE HE CC   SC 

Building Permits 
submitted in 

conjunction with any 
of the above 

Yes Staff, HE HE CC SC  SC 

TYPE VII4 

Development 
Agreements Yes Staff CC CC   SC 

Final Plats No Staff NA CC   SC 

Street Vacations8 Yes Staff CC CC   SC 

TYPEVIII4 

Development 
Regulation Text 
Amendments – 
Except Those 

Referred to Planning 
Commission 

Yes Staff CC CC   SC 

TYPE IX4 

Comprehensive Plan 
Map or Text 

Amendments 
Yes Staff, PC PC, CC CC   SC 

Rezones with 
Associated 

Comprehensive Plan 
Map or Text 

Amendments 

Yes Staff, PC PC, CC CC   SC 



Development 
Regulation Text 
Amendments 

Referred to Planning 
Commission 

Yes Staff, PC PC, CC CC   SC 

TYPE X 

Reserved for 
Annexations        

LEGEND: 

Staff – Development Service/Public Works Staff 
PC – Planning Commission 
HE – Hearing Examiner 
CC – City Council 
DOE – Washington State Department of Ecology 
SC – Superior Court 
SHB – Shoreline Hearings Board 
NA – Not Applicable 

FOOTNOTES: 

1. SEPA exempt or for which the SEPA/land use permit process has been completed. 
2. Administratively approved. 
3. Environmental review may be associated with a land use permits. The Development Services Director is 
responsible for environmental determinations. 
4. Shoreline conditional use permits and shoreline variances also require approval of the State Department 

of Ecology (DOE). DOE has up to 30 days to make a decision on a permit. This time period does not 
count toward the 120-day maximum time limit for permit decisions. DOE’s decision is followed by a 21-
day appeal period, during which time no building permit for the project may be issued. 

5. An open record appeal of an environmental threshold determination must be held concurrent with an 
open record public hearing. 

6. Street vacations are exempt from the 120-day permit processing time limit. 
7. Environmental review for a permitted/secondary/accessory use not requiring any other land use permit. 

 

 

 

 

 

H. REVIEW PROCESSES: 

 



 

All references in this chart are to sections in the Revised Code of Washington (RCW). 

 



 
Type I – Land Use Permits 

Administrative Review Process 

 

Type I – Staff Review without Public Notice: 
Building and Grading Permits (SEPA exempt) or SEPA/Land Use Permit process completed 
Business Licenses for Home Occupations without customer visits/deliveries 
Deferrals 
Boundary Line Adjustments 
Minor Adjustments (less than 10%) to a previously approved Site Plan 
Modifications (administratively approved) of Various Code Standards 
Routine Vegetation Management Permits (SEPA exempt) 
Shoreline Exemptions 
Waivers 
Other SEPA Exempt Activities/Actions 



 
Type II – Land Use Permits 

Administrative Review Process 

 

Type II – Staff Review with Public Notice: 
Administrative Variances 
Business Licenses for Home Occupations with customer visits/deliveries 
Conditional Approval Permits for Nonconforming Structures 
Short Plats of 9 lots or less (SEPA exempt) 
Temporary Use Permits (SEPA exempt) 



Type III – Land Use Permits 
Administrative Review and/or Environmental Review Process 

 

Type III – Environmental Review Committee and Staff Review: 
Binding Site Plans 
Conditional Use Permit (administrative) with Associated Environmental Review 
Environmental Review for a Permitted/Secondary/Accessory Use not requiring any other Land Use Permit 
Shoreline Substantial Development Permit with associated Environmental Review4 
Short Plats of 9 lots or less (non-SEPA exempt) 
Temporary Use Permit (subject to SEPA) 
Building Permits submitted in conjunction with any of the above 
1 Environmental Threshold Determination shall not be issued prior to a 14-day comment period following the mailing of public notice of the development application. 
2 In the case of a Shoreline Permit, the Washington State Department of Ecology (DOE) and Attorney General’s Office are also notified of permit issuance. 
3 Comment/Appeal Period may include: 

1) a 14-day appeal period with no comment period, 
2) a 15-day combined comment/appeal period, or 
3) a separate 15-day comment period followed by a 14-day appeal period.  

4 For Shoreline Substantial Development Permits, a Building Permit shall not be issued until 21 days after the Shoreline Permit decision is filed with DOE and the Attorney General’s Office or until any 
appeal proceedings have concluded. 

 

 

 



 

Type IV – Land Use Permits - Staff/Hearing Examiner Review Process 



Type V– Land Use Permits 
Hearing Examiner/Environmental Review Process 

 
Shoreline Conditional Use Permit and Shoreline Variance – Also requires approval of Washington State Department of Ecology (DOE)4 
Special Permits 
Variances, with associated Hearing Examiner Land Use ReviewBuilding Permits submitted in conjunction with any of the above 
1 Environmental Threshold Determination shall not be issued prior to a 14-day comment period following the mailing of public notice of the development application. 
2 Comment/Appeal Period may include:  

1) a 14-day appeal period with no comment period,  
2) a 15-day combined comment/appeal period, or  
3) a separate 15-day comment period followed by a 14-day appeal period.  

3 Open Record Appeal of Environmental Threshold Determination may be included in Public Hearing (Hearing Examiner) if applicable.  
4 DOE has up to 30 days to make a decision on a Shoreline Conditional Use Permit and Variance Permit. This time period does not count toward the 120-day maximum time limit for permit decisions. 
5 For Shoreline Conditional Use Permits and Variances, a Building Permit shall not be issued until 21 days after the permit decision. 

 
 
 
 
 



 

Type VI – Land Use Permits 
City Council/Hearing Examiner Environmental Review Process 

Type VII – City Council/Hearing Examiner/Environmental Review Process: 
Preliminary Plats 
PRDs, Preliminary and Final 
Building Permits submitted in conjunction with any of the above 
Rezones, site-specific in conformance with Comprehensive Plan 
1 Environmental Threshold Determination shall not be issued prior to a 14-day comment period following the mailing of public notice of the development application. 
2 Comment/Appeal Period may include:  

1) a 14-day appeal period with no comment period,  
2) a 15-day combined comment/appeal period, or  
3) a separate 15-day comment period followed by a 14-day appeal period.  

3 Open Record Appeal of Environmental Threshold Determination may be included in Public Hearing (Hearing Examiner) if applicable. 
4 Appeal of City Council decision to Skagit County Superior Court. 



Type VII – Land Use Permits 
City Council/Staff Review Process 

 
 

Type VIII – City Council and Staff Review: 
Final Plats 
Street Vacations2 
1 Appeals of City Council decisions are to Skagit County Superior Court. 
2 Street Vacations are exempt from the 120-day permit processing time limit. 



Type  
VIII – Land Use Permits 

City Council/Environmental Review/Staff 

 

 

Type IX – City Council/Environmental Review Committee (ERC)/Staff 
Development Regulation Amendments except those referred to Planning Commission 
1 Environmental Threshold Determination shall not be issued prior to a 14-day comment period following the mailing of public notice of the development application. 
2 Comment/Appeal Period may include:  

1) a 14-day appeal period with no comment period,  
2) a 15-day combined comment/appeal period, or  
3) a separate 15-day comment period followed by a 14-day appeal period.  

3 Open Record Appeal of Environmental Threshold Determination may be included in Public Hearing (Hearing Examiner) if applicable.  



 

Type IX4 – Land Use Permits 
City Council/Planning Commission/Environmental Review Process 

 

IX4 – City Council/Planning Commission/Environmental Review Process: 
Comprehensive Plan Map or Text Amendments 
Rezones with associated Comprehensive Plan Map Amendments 
Development Regulations Text Amendments Referred to Planning Commission 
1 Environmental Threshold Determination shall not be issued prior to a 14-day comment period following public notice of proposal. 
2 Any appeal of Environmental Decision shall be heard before the Hearing Examiner. 
3 Appeal of City Council decision to SKagit County Superior Court.  
4 Type IX Land Use Permits are exempt from the requirements of State Regulatory Reform Act. 



Type X – Land Use Permits 
Reserved for Annexations 

 



 
2.90.070 PUBLIC NOTICE REQUIREMENTS: 
A. APPLICABILITY: 
A notice of application is not required for actions which are classified as a Type 1 land use procedure 
under SWMC 2.90.060G, and for actions specifically exempted under SWMC 2.90, Exemptions from 
State Process Requirements, but is required for all land development permit applications subject to notice 
requirements. 

B. NOTICE OF DEVELOPMENT APPLICATION: 

1. Within fourteen (14) days of issuing a letter of completeness under C, Letter of Completeness, the 
City shall issue a notice of development application. The notice shall, at minimum, include the 
following: 

a. Applicant and/or owner name, 

b. Project name and City file number, 

c. Date of application acceptance, 

d. Project location, 

e. Project description, 

f. A listing of all permits/approvals requested, 

g. The date the fourteen (14) day public comment period expires, 

h. The following, or equivalent, statements: “In order to receive additional information regarding 
this particular project, you will need to contact the City’s Development Services Department and 
request to be made a party of record” and “In order to become a party of record or to obtain 
further information regarding this project, please contact the City of Sedro-Woolley Development 
Services Department at 720 Murdock Street, (360) 855-0771 The date, time, and place of a 
public hearing if one has been scheduled.  

2. Three (3) notices of development application shall be posted on or near the subject property and 
mailed to property owners within three hundred feet (300′) of the boundaries of the subject property. 

C. NOTICE OF ADMINISTRATIVE DECISIONS: 
The Development Services Department shall notify all parties of record, the project proponent and 
affected government agencies of any administrative decision subject to notice. Notification must be made 



by mail; however, the Development Services Department may also elect to post the notices of 
administrative decision at or near the project site. The notice shall include: 

1. A description of the decision(s), including any conditions of approval. 

2. A statement explaining where further information may be obtained. 

3. Any threshold environmental determination issued for the project. If an application subject to an 
administrative approval requires an environmental threshold determination, the notice of 
administrative approval shall include the threshold determination and its appeal process. 

4. The decision and a statement that the decision will be final unless an appeal to the Hearing 
Examiner is filed with the City Clerk within fourteen (14) days of the date of the decision. 

D. NOTICE OF PUBLIC HEARING: 
Notice of a public hearing for all development applications subject to notification requirements and all 
open record appeals shall be given as follows: 

1. Time of Notices: Except as otherwise required, public notification of meetings, hearings, and 
pending actions shall be made by: 

a. Publication at least ten (10) days before the date of a public meeting, hearing, or pending 
action in the official newspaper if one has been designated or a newspaper of general circulation 
in the City, 

b. Mailing at least ten (10) days before the date of a public meeting, hearing, or pending action to 
all parties of record, the project proponent and affected government agencies, and 

c. Posting of three (3) notices at least ten (10) days before the meeting, hearing, or pending 
action at or near the project site. 

2. Content of Notice: The public notice shall include a general description of the proposed project, 
the action to be taken, a nonlegal description of the property or a vicinity map or sketch, the time, 
date and place of the public hearing, where further information may be obtained, and the following, or 
equivalent, statement: “If the hearing on a pending action cannot be completed on the date set in the 
public notice, the meeting or hearing may be continued to a date certain and no further notice under 
this Section is required”. 

 

 

 



E. NOTICE OF HEARING EXAMINER DECISION: 
Notice of Hearing Examiner decisions subject to notice requirements shall be made by the Hearing 
Examiner’s office to all parties of record, the project proponent, and Development Services Department, 
and affected government agencies. Notification shall be made by mail and must include: 

1. A description of the decision(s), including any conditional approval. 

2. A statement explaining where further information may be obtained. 

3. Any threshold environmental determination issued and its appeal process. 

4. The decision date and a statement that the decision will be final unless an appeal to the City 
Council is filed with the City Clerk within fourteen (14) days of the date of the decision. 

F. NOTICE OF CITY COUNCIL DECISION: 
Notice of City Council decisions subject to notice requirements shall be made by the City Clerk’s office to 
all parties or record, the project proponent, the Development Services Department, and affected 
government agencies. Notification shall be made by mail and must include: 

1. A description of the decision(s), including any conditions of approval. 

2. A statement explaining where further information may be obtained. 

3. Any threshold environmental determination issued and its appeal process. 

4. The decision date and a statement that the decision will be final unless the appropriate land use 
appeal, writ of review or appeal from the decision of the City Council is filed with the Superior Court 
within fourteen (14) days of the date of the decision.  

2.90.080 APPLICATION AND DECISION – GENERAL: 
A. PREAPPLICATION MEETING: 

1.  a. Preapplication Required: A preapplication meeting may be required prior to formal submittal of 
a development application if a waiver of submittal requirements is requested.   

b. Preapplication Recommended: A preapplication meeting is recommended for all other 
projects.  

2. Purpose: The meeting is not intended to provide an exhaustive review of all potential issues. 
Preapplication review does not prevent or limit the City from applying all relevant laws at the time of 
application submittal. The purposes of a preapplication meeting are: 



a. To acquaint an applicant with the requirements of the City’s development regulations and other 
applicable laws. 

b. To provide an opportunity for the City to be acquainted with a proposed application prior to 
review of a formal application.  

3. Preapplication Submittal Requirements: Preapplication meeting submittal requirements are 
available through the City of Sedro-Woolley’s Development Services Department. 

4. Waiver of Formal Application Submittal Requirements: An applicant may submit a written 
request for a waiver from formal application submittal requirements which may be considered during 
or after a preapplication meeting. 

B. SUBMITTAL OF FORMAL APPLICATION: 
Applications, except appeals of administrative or environmental determinations shall be filed with the 
Development Services Departmentor.. 

C. LETTER OF COMPLETENESS: 

1. Timing: Within twenty eight (28) days after receipt of an application, the Development Services 
Department shall provide a written determination that the application is deemed complete or 
incomplete according to the submittal requirements as listed in SWMC-------A, B or C, and any site-
specific information identified after a site visit. In the absence of a written determination, the 
application shall be deemed complete. 

2. Applications Which are Not Complete: If an application is determined incomplete, the necessary 
materials for completion shall be specified in writing to the contact person and property owner. Within 
fourteen (14) days of submittal of the information specified as necessary to complete an application, 
the applicant will be notified whether the application is complete or what additional information is 
necessary.  

3. Additional Information May Be Requested: A written determination of completeness does not 
preclude the Development Services Department from requesting supplemental information or studies, 
if new information is required to complete review of an application or if significant changes in the 
permit application are proposed. The Development Services Department may set deadlines for the 
submittal or supplemental information.  

D. NOTICES TO APPLICANT: 
The applicant shall be advised of the date of acceptance of the application and of the environmental 
determination. The applicant shall be advised of the date of any public hearing at least ten (10) days prior 
to the public hearing. 

E. REPORT BY DEVELOPMENT SERVICES: 

1. Report Content: When such application has been set for public hearing, if required, the 
Development Services Department shall coordinate and assemble the comments and 
recommendations of other City departments and government agencies having an interest in the 



subject application and shall prepare a report summarizing the factors involved and the Development 
ServicesDepartment findings and supportive recommendations. 

2. Report Timing: At least seven (7) calendar days prior to the scheduled hearing, the report shall be 
filed with the Examiner and copies thereof shall be mailed to the applicant and shall be made 
available for use by any interested party for the cost of reproduction.  

F. PUBLIC HEARING: 

1. Hearing by Examiner Required: Before rendering a decision or recommendation on any 
application for which a public hearing is required, the Examiner shall hold at least one public hearing 
thereon. 

2. Constitutes Hearing by Council: On applications requiring approval by the City Council, the 
public hearing before the Examiner, if required, shall constitute the hearing by the City Council. 

3. Hearing Rules: The Examiner shall have the power to prescribe rules and regulations for the 
conduct of hearings under this Chapter subject to confirmation by the City Council, and to administer 
oaths and preserve order. 

4. Closure/Continuation of Public Hearing: At the close of the testimony, the Examiner may close 
the public hearing, continue the hearing to a time and date certain, or close the public hearing 
pending the submission of additional information on or before a date certain. 

5. Application Dismissal: Until a final action on the application is taken, the Examiner may dismiss 
the application for failure to diligently pursue the application after notice is given to all parties of 
record. 

G. EXAMINER’S DECISION: 

1. Standard Decision Time and Notification Procedure: Unless the time is extended pursuant to 
this Section, within fourteen (14) days of the conclusion of a hearing, or the date set for submission of 
additional information pursuant to this Chapter, the Examiner shall render a written decision, including 
findings from the record and conclusions therefrom, and shall transmit a copy of such decision by 
regular mail, postage prepaid, to the applicant and other parties of record in the case requesting 
notice of the decision. The person mailing the decision, together with the supporting documents, shall 
prepare an affidavit of mailing, in standard form, and the affidavit shall become a part of the record of 
the proceedings. In the case of applications requiring City Council approval, the Examiner shall file 
his decision with the City Council members individually at the expiration of the appeal period for the 
decision. 

2. Decision Time Extension: In extraordinary cases, the time for filing of the recommendation or 
decision of the Examiner may be extended for not more than thirty (30) days after the conclusion of 
the hearing if the Examiner finds that the amount and nature of the evidence to be considered, or 
receipt of additional information which cannot be made available within the normal decision period, 
requires the extension. Notice of the extension, stating the reasons therefor, shall be forwarded to all 
parties of record in the manner set forth in this Section for notification of the Examiner’s decision. 



3. Conditions: The Examiner’s recommendation or decision may be to grant or deny the application, 
or the Examiner may require of the applicant such conditions, modifications and restrictions as the 
Examiner finds necessary to make the application compatible with its environment and carry out the 
objectives and goals of the Comprehensive Plan, the zoning regulations, the subdivision regulations, 
the codes and ordinances of the City of Sedro-Woolley, and the approved preliminary plat, if 
applicable. Conditions, modifications and restrictions which may be imposed are, but are not limited 
to, additional setbacks, screenings in the form of landscaping and fencing, covenants, easements and 
dedications of additional road rights-of-way. Performance bonds may be required to insure 
compliance with the conditions, modifications and restrictions. 

4. Reconsideration of Examiner’s Decision: Any interested person feeling that the decision of the 
Examiner is based on an erroneous procedure, errors of law or fact, error in judgment, or the 
discovery of new evidence which could not be reasonably available at the prior hearing may make a 
written application for review by the Examiner within fourteen (14) days after the written decision of 
the Examiner has been rendered. The application shall set forth the specific errors relied upon by 
such appellant, and the Examiner may, after review of the record, take further action as the Examiner 
deems proper. The Examiner may request further information which shall be provided within ten (10) 
days of the request. The Examiner’s written decision on the request for consideration shall be 
transmitted to all parties of record within ten (10) days of receipt of the application for reconsideration 
or receipt of the additional information requested, whichever is later. 

H. EXPIRATION OF DECISION: 
The City declares that circumstances surrounding land use decisions change rapidly over a period of 
time. In order to assure the compatibility of a decision with current needs and concerns, any such 
decision must be limited in duration, unless the action or improvements authorized by the decision is 
implemented promptly. Any application or permit approved pursuant to this Chapter with the exception of 
rezones shall be implemented within two (2) years of such approval unless other time limits are 
prescribed elsewhere in the Sedro-Woolley Municipal Code. Any application or permit which is not so 
implemented shall terminate at the conclusion of that period of time and become null and void. 

I. EXTENSION: 
The Examiner may grant one extension of time for a maximum of one year for good cause shown. The 
burden of justification shall rest with the applicant. 

J. EXPIRATION OF LARGE SCALE OR PHASED PROJECTS: 
For large scale or phased development projects, the Examiner may at the time of approval or 
recommendation set forth time limits for expiration which exceed those prescribed in this Section for such 
extended time limits as are justified by the record of the action. 

 

 

 

 

K. COUNCIL ACTION: 

1. Council Action Requires Minutes and Findings of Fact: Any application requiring action by the 
City Council shall be evidenced by minute entry unless otherwise required by law. When taking any 



such final action, the Council shall make and enter findings of fact from the record and conclusions 
therefrom which support its action. 

2. Adoption of Examiner’s Findings and Conclusions Presumed: Unless otherwise specified, the 
City Council shall be presumed to have adopted the Examiner’s findings and conclusions.  

3. Applications to Be Placed on Council Agenda: Except for rezones, all applications requiring 
Council action shall be placed on the Council’s agenda for consideration.  

14.05.090 APPEALS: 
A. SCOPE AND PURPOSE: 
This Section provides the basic procedures for processing all types of land use and development-related 
appeals. Specific requirements are based upon the type/level of appeal and the appeal authority. 
Procedures for the following types of appeals are included in this Section: 

1. Appeals to Hearing Examiner of administrative decisions and environmental determinations, 

2. Appeals to City Council, 

3. Appeals to Superior Court, and 

4. Appeals to the State Shorelines Hearings Board. 

B. DECISION AUTHORITY: 
SWMC 2.90.080 G, Land Use Permit Procedures, lists the development permits reviewed by the City and 
the review authority responsible for open record appeals, closed record appeals and judicial appeals. 
Where required permits are subject to different types of permit review procedures, then all the 
applications are subject to the highest-number procedure, as identified SWMC 2.90.080G, and highest 
level of review authority that applies to any of the applications.  

 

C. GENERAL INFORMATION APPLICABLE TO ALL TYPES OF APPEALS: 

1. Standing: (Reserved) 

2. Time to File: (Reserved) 

3. Required Form for and Content of Appeals: Any appeal shall be filed in writing. The written 
notice of appeal shall fully, clearly and thoroughly specify the substantial error(s) in fact or law which 
exist in the record of the proceedings from which the appellant seeks relief. 4. Filing of Appeal and 
Fee: The notice of appeal shall be accompanied by a fee in accordance with SWMC_____, the fee 
schedule of the City. 5. Facsimile Filings: Whenever any application or filing is required under this 
Chapter, it may be made by facsimile. Any facsimile filing received at the City after five o’clock (5:00) 



p.m. on any business day will be deemed to have been received on the following business day. Any 
facsimile filing received after five o’clock (5:00) p.m. on the last date for filing will be considered an 
untimely filing. Any party desiring to make a facsimile filing after four o’clock (4:00) p.m. on the last 
day for the filing must call the City official with whom the filing must be made and indicate that the 
filing is being made by facsimile and the number to which the facsimile copy is being sent. The filing 
party must ensure that the facsimile filing is transmitted in adequate time so that it will be completely 
received by the City before five o’clock (5:00) p.m. in all instances in which filing fees are to 
accompany the filing of an application, those filing fees must be received by the City before the end of 
the business day on the last day of the filing period or the filing will be considered incomplete and will 
be rejected.  

6. Notice of Appeal: (Reserved) 

7. Restrictions on Subsequent Actions: Any later request to interpret, explain, modify, or retract 
the decision shall not be deemed to be a new administrative determination creating a new appeal 
period for any new third party to the permit. 8. Limit on Number of Appeals: The City has 
consolidated the permit process to allow for only one open record appeal of all permit decisions 
associated with a single development application. There shall be no more than one appeal on a 
procedural determination or environmental determination such as the adequacy of a determination of 
significance, nonsignificance, or of a final environmental impact statement. 

Any appeal of the action of the Hearing Examiner in the case of appeals from environmental 
determinations shall be joined with an appeal of the substantive determination.  

9. Exhaust of Administrative Remedies: (Reserved) 

D. APPEALS TO EXAMINER OF ADMINISTRATIVE DECISIONS AND ENVIRONMENTAL 
DETERMINATIONS:  

1. Applicability and Authority: 

a. Administrative Determinations: Any administrative decisions made may be appealed to the 
Hearing Examiner, in writing, with the Planning Department.b. Environmental Determinations: 
Except for permits and variances issued pursuant to, Shoreline Master Program Regulations, 
when any proposal or action is granted, conditioned, or denied on the basis of SEPA by a 
nonelected official, the decision shall be appealable to the Hearing Examiner under the provisions 
of this Section. 

c. Authority: To that end, the Examiner shall have all of the powers of the office from whom the 
appeal is taken insofar as the decision on the particular issue is concerned. 

2. Standing: 

a. Standing for Filing Appeals of the City’s Environmental Determinations: Appeals from 
environmental determinations as set forth in this Title may be taken to the Hearing Examiner by 
any person aggrieved, or by any officer, department, board or bureau of the City affected by such 



determination. Any agency or person may appeal the City’s compliance with chapter 197-11 WAC 
for issuance of a Threshold Determination.  

b. Standing for Appeals of Administrative Determinations other than Environmental: 
Appeals from administrative determinations of the City’s land use regulation codes and from 
environmental determinations required by the Sedro-Woolley environmental review regulations 
may be taken to the Hearing Examiner by any person aggrieved, or by any officer, department, 
board or bureau of the City affected by such determination.  

3. Time for Appeal: Any such appeal shall be filed in writing with the Examiner within 
the following time limits: 

a. Appeals of Environmental Determinations: Appeals of a final environmental determination 
under the Sedro-Woolley environmental review regulations shall be filed within fourteen (14) days 
of publication of notice of such determination.  

i. A Final DNS: The appeal of the DNS must be made to the Hearing Examiner within 
fourteen (14) days of the date the DNS is final. 

ii. A DS: The appeal must be made to the Hearing Examiner within fourteen (14) days of the 
publication date of the DS in the official City newspaper. 

iii. A Final EIS: The appeal of the FEIS must be made to the Hearing Examiner within twenty 
(20) days of the date the permit or other approval is issued.  

b. Appeals to Examiner of Administrative Determinations Other Than Environmental: 
Appeals from an administrative decision pursuant to this Chapter shall be filed within fourteen 
(14) days of the date that the action was taken.  

The appeal from an administrative decision implementing a land use decision of the City Council 
or the Hearing Examiner pursuant to this Chapter shall be filed with the Hearing Examiner, along 
with the required fee, within fourteen (14) days of the administrative decision or, if no date of 
administrative decision can be determined, within fourteen (14) days of the issuance of any 
permit which requires interpretation of that land use decision, such administrative decision being 
an essential part of the issuance of the permit, license, or other City permission to proceed. 

As between the permit holder and the City, any decision to modify or retract the permit shall give 
the permit holder a fourteen (14) day appeal period from the date of the action to modify or retract 
the permit. 

5. Complaints After Expiration of Appeal Time: Any claim that an administrative decision maker 
has failed to correctly interpret or enforce a land use decision after the expiration of the appeal time 
established in this Section shall not create an appeal right, but will be treated as a complaint of 
noncompliance with the land use decision.  



6. Appeal Procedures – Hearing Examiner: The City establishes the following administrative 
appeal procedures under RCW 43.21C.075 and WAC 197-11-680: 

a. Notice to Officer: Immediately upon receipt of the notice of appeal, the Hearing Examiner 
shall forward to the officer from whom the appeal is being taken a copy of the notice of appeal. 

b. Transmittal of Records and Reports: Upon receiving such notice, the officer from whom the 
appeal is being taken shall transmit to the Hearing Examiner all of the records pertaining to the 
decision being appealed, together with such additional written reports as are deemed pertinent. 
The Examiner may request additional information from the applicant. 

c. Notice of Hearing Required: A written notice of the time and place of the hearing at which the 
appeal shall be considered by the Examiner shall be mailed to the applicant, all parties of record 
in the case, and to the officer from whom the appeal is taken not less than ten (10) days prior to 
the date of the hearing.) 

d. Content of Hearing: The Examiner may hear and consider any pertinent facts pertaining to 
the appeal. e. Record Required: For any appeal under this subsection, the City shall provide for 
a record that shall consist of the following: 

i. Findings and conclusions; 

ii. Testimony under oath; and 

iii. A taped or written transcript. 

f. Electronic Transcript: The City may require the appellant to provide an electronic transcript.  

7. Examiner Decision: 

a. Substantial Weight: The procedural determination by the SEPA Responsible Official or City 
staff shall carry substantial weight in any appeal proceeding. The Hearing Examiner shall give 
substantial weight to any discretionary decision of the City rendered pursuant to this 
Chapter/Title. 

 b. Examiner Decision Options and Decision Criteria: The Examiner may affirm the decision 
or remand the case for further proceedings, or it may reverse the decision if the substantial rights 
of the applicant may have been prejudiced because the decision is: 

i. In violation of constitutional provisions; or 

ii. In excess of the authority or jurisdiction of the agency; or 



iii. Made upon unlawful procedure; or 

iv. Affected by other error of law; or 

v. Clearly erroneous in view of the entire record as submitted; or 

iv. Arbitrary or capricious.  

c. Time for Examiner’s Decision: The Hearing Examiner shall render a written decision within 
ten (10) days.  

8. Appeal of Examiner Decision: 

a. Appeal of Examiner’s Decision to Council: Unless a specific section or State law providing for review of 
decision of the Examiner requires review thereof by the Superior Court or other body, any interested party 
aggrieved by the Examiner’s written decision or recommendation may submit a notice of appeal to the City 
Council, upon a form furnished by the City Clerk, within fourteen (14) calendar days from the date of the 
Examiner’s written report. 

 

E. APPEALS TO CITY COUNCIL – PROCEDURES: 

1. Time for Appeal: Unless a specific section of State law providing for review of a decision of the 
Examiner requires review thereof by the Superior Court or any other body, any interested party 
aggrieved by the Examiner’s written decision or recommendation may submit a notice of appeal to 
the City Clerk, upon a form furnished by the City Clerk, within fourteen (14) calendar days from the 
date of the Examiner’s written report. 

2. Notice to Parties of Record: Within five (5) days of receipt of the notice of appeal, the City Clerk 
shall notify all parties of record of the receipt of the appeal. 

3. Opportunity to Provide Comments: Other parties of record may submit letters in support of their 
positions within ten (10) days of the dates of mailing of the notification of the filing of the notice of 
appeal. 

4. Transmittal of Record to Council: Thereupon the Clerk shall forward to the members of the City 
Council all of the pertinent documents, including the written decision or recommendation, findings and 
conclusions contained in the Examiner’s report, the notice of appeal, and additional letters submitted 
by the parties.  

5. Council Review Procedures: No public hearing shall be held by the City Council. No new or 
additional evidence or testimony shall be accepted by the City Council unless a showing is made by 
the party offering the evidence that the evidence could not reasonably have been available at the time 
of the hearing before the Examiner. If the Council determines that additional evidence is required, the 



Council shall remand the matter to the Examiner for reconsideration and receipt of additional 
evidence. The cost of transcription of the hearing record shall be borne by the applicant. In the 
absence of an entry upon the record of an order by the City Council authorizing new or additional 
evidence or testimony, and a remand to the Hearing Examiner for receipt of such evidence or 
testimony, it shall be presumed that no new or additional evidence or testimony has been accepted 
by the City Council, and that the record before the City Council is identical to the hearing record 
before the Hearing Examiner.  

6. Council Evaluation Criteria: The consideration by the City Council shall be based solely upon the 
record, the Hearing Examiner’s report, the notice of appeal and additional submissions by parties. 

7. Findings and Conclusions Required: If, upon appeal of a decision of the Hearing Examiner on 
an application submitted pursuant to, and after examination of the record, the Council determines that 
a substantial error in fact or law exists in the record, it may remand the proceeding to Examiner for 
reconsideration, or modify, or reverse the decision of the Examiner accordingly. 

8. Council Action: If, upon appeal from a recommendation of the Hearing Examiner upon an 
application submitted pursuant to, and after examination of the record, the Council determines that a 
substantial error in fact or law exists in the record, or that a recommendation of the Hearing Examiner 
should be disregarded or modified, the City Council may remand the proceeding to the Examiner for 
reconsideration, or enter its own decision upon the application. 

9. Decision Documentation: In any event, the decision of the City Council shall be in writing and 
shall specify any modified or amended findings and conclusions other than those set forth in the 
report of the Hearing Examiner. Each material finding shall be supported by substantial evidence in 
the record. The burden of proof shall rest with the appellant.  

10. Council Action Final: The action of the Council approving, modifying or rejecting a decision of 
the Examiner shall be final and conclusive, unless appealed within the time frames established under 
subsection G5 of this Section.  

F. APPEALS TO SUPERIOR COURT: 

1. Intent: Appeals pursuant to this Section are intended to comply with the Land Use Petition Act, 
chapter 36.70C RCW.  

2. Applicability: Any decision or order issued by the City pursuant to this Section may be judicially 
reviewed provided that available administrative appeals, including those listed in, have been 
exhausted.  

3. Standing: Those persons with standing to bring an appeal of a land use decision are limited to the 
applicant, the owner of property to which land use decisions are directed, and any other person 
aggrieved or adversely affected by the land use decision or who would be aggrieved or adversely 
ffected by a re-versal or modification of the land use decision. The terms “aggrieved” and “adversely 
affected” are defined in RCW 36.70C.060. 



4. Content of Appeal Submittal: The content, procedures and other requirements of an appeal of 
land use decision are governed by chapter 36.70C RCW which is incorporated herein by reference as 
if fully set forth. 

5. Time for Initiating Appeal to Superior Court: 

a. Appeals of Land Use Decisions: An appeal to Superior Court of a land use decision, as 
defined herein, must be filed within twenty one (21) days of the issuance of the land use decision. 
For purposes of this Section, the date on which a land use decision is issued is: 

i. Three (3) days after a written decision is mailed by the City or, if not mailed, the date on 
which the local jurisdiction provided notice that a written decision is publicly available; 

ii. If the land use decision is made by ordinance or resolution by the City Council, sitting in a 
quasi-judicial capacity, the date the body passes the ordinance or resolution; or 

iii. If neither (i) or (ii) of this subsection applies, the date the decision is entered into the public 
record.  

b. Appeal of Environmental Determinations: Appeal to the Superior Court of the environmental 
decision and the substantive determination must be made within twenty (20) days of the 
substantive determination and must be made by writ of review to the Superior Court of 
Washington for Skagit County.  

6. Appeals of Other Than Land Use Decisions – Superior Court: Appeals to Superior Court from 
decisions other than a land use decision, as defined herein, shall be appealed within the time frame 
established by ordinance. If there is no appeal time established by an ordinance, and there is no 
statute specifically pre-empting the area and establishing a time frame for appeal, any appeal, 
whether through extraordinary writ or otherwise, shall be brought within twenty one (21) days of the 
decision.  

H. APPEALS OF SHORELINE PERMIT DECISIONS TO SHORELINES HEARING BOARD: 

1. Standing for Appeals to Shorelines Hearings Board: Any person aggrieved by the granting or 
denying of a substantial development permit, a conditional use permit and/or a variance on shorelines 
of the City, or by the rescinding of a permit pursuant to the provisions of the Shoreline Master 
Program, may seek review from the State of Washington Shorelines Hearing Board. 

2. Place and Time for Filing Appeals: Appeals of decisions by the Land Use Hearing Examiner 
must be made directly to the Shorelines Hearings Board. Appeals are made by filing a request for the 
same within twenty one (21) days of receipt of the final order and by concurrently filing copies of such 
request with the Department of Ecology and the Attorney General’s office as provided in section 18(1) 
of the Shorelines Management Act of 1971. 



3. City Requires Copy of Appeal Notice: A copy of any such appeal notice shall likewise be filed 
with the Development Service Department of the City of Sedro-Woolley. 

4. Limited Utility Extensions and Protective Bulkheads – Appeals: Appeals of substantial 
development permits, for a limited utility extension as defined in RCW 90.58.140 (11) or for the 
construction of a bulkhead or other measures to protect a single family residence and its appurtenant 
structures from shoreline erosion, shall be finally determined by the legislative authority within thirty 
(30) days. 



 2.90.100 SUBMITTAL REQUIREMENTS – SPECIFIC TO APPLICATION TYPE:  
The following tables list the submittal requirements for each type of permit application or land use 
approval which must accompany the required application fees specified in . 

A. Table 4-8-120A – Public Works Permit Submittal Requirements. 
B. Table 4-8-120B – Building Section Permit Submittal Requirements. 
C. Table 4-8-120C – Land Use Permit Submittal Requirements. 

TABLE 2.90-120A 

PUBLIC WORKS 
APPLICATIONS 
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Closure Permit Application Form           1(b) 
Construction Permit Appl. Forms 1 1 1 2     
Construction Mitigation Description 3 3 3 4     
Drainage Plans   3 3 3     
Drainage Report   2 2 2     
Erosion Control Plan (Temporary) 3 3 3 3     
Geotechnical Report 3 2 1 2     
Grading Plans   3 3 4     
Hazardous Materials Management 
Statement 1(b) 1(b) 1(b) 1(b)     

Neighborhood Detail Map 3 3 3 3     
Operating Permit Application         1   
Roadway Construction Plans     3 3     
Source Statement, Fill Material 1(b) 1(b) 1(b) 1(b)     
Street Lighting Plans     3 3     
Topography Map 3 3 3 4     
Tree Cutting/Inventory/Land 
Clearing Plan – Approved 3 3 3 3     

Utilities Plans – Engineered 3 3 3 4     
Wetlands Report/Delineation 1(a) 1(a) 1(a) 1(a)     

  
Table 4-8-120A Legend: 

The number of copies required (if any) is indicated for each type of application and each 
submittal requirement, unless waived by the Development Services Division Plan Review 
Supervisor. Waiver of aquifer permit submittal requirements may be granted by the Water 
Utility 

(a) Required when wetlands are present on-site. 
(b) Required when project is located in Zones 1 or 2 of an aquifer protection area. 

 



TABLE 2.90-120B 

BUILDING APPLICATIONS 
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Applicant Agreement Statement (for wireless communications facilities 
only)         3           

Application Form, Building Division 1 2 1 1 2 1 1 1 1 1 
Application Form, Construction Permit   2     2           
Architectural Elevations         5       2   
Architectural Plans, Commercial/Industrial/Attached Dwellings 3+ Units         4 3(n)         

Architectural Plans, Detached/Semi-Attached Dwellings and 2 Attached 
Dwellings                 2 2 

Blocking/Anchoring/Skirting Details     2               
Construction Mitigation Description   1     2           
Drainage Plans   2     5       2(h)   
Drainage Report         2           
Electrical Plans         2 2 1(g)       
Energy Code Checklist, Nonresidential         1(m) 1         
Energy Code Checklist, Residential         1(k)       1 1(a) 
Foundation Plans       2 4     2 2   
Geotechnical Report       2(b) 4       2(b)   
Grading Plan   5     5           
Grading Work Description   4     2           
Hazardous Materials Management Statement 2(o) 2(o) 2(o) 2(o) 2(o)   2(o)   2(o)   
Heat Loss Calculation                 1(c) 1(c) 
Installer Certification     1               
Inventory of Existing Sites (for wireless communications facilities only)         3           
Irrigation Sprinkler Plans         3           
King County Health Department-Approved Plans         1(f) 1(f) 1(g)       
Land Use Permit Conditions, Approved (if any) 2 2     2 1         



Landscaping Plans         4           
Lease Agreement, Draft (for wireless communications facilities only)         3           
Manufacturer’s Plans       2             
Mechanical Plans         3 2         
Plumbing Plans         2(m) 2         
Project Information Sheet (includes legal description) 2 2   2 5 3(n) 2   2 2 
Receipt for Construction (Utility) Permit Application         2       1(h)   
Roadway Construction Plan         2           
Screening Detail, Refuse/Recycling         3           
Service Area Map (for wireless communications facilities only)         3           
Side Sewer Capping Permit, Finaled 1                   
Sign Plan               3     
Site Plan, Commercial, Industrial, Multi-Family         5     1     
Site Plan, Sign               2     
Site Plan, Single Family/Duplex     2 2     2(d)   2   
Source Statement, Fill Material, Aquifer Protection Areas 2(p) 2(p) 2(p) 2(p) 2(p)   2(p)   2(p)   
Structural Calculations       2 3 2(e) 2(g) 2 2(i)   
Structural Plans       2 3 2(e) 2(g) 2 2(j)   
Topography Map (may be combined with site plan or grading plan)   2 2 2 4       2   
Tree Cutting/Land Clearing Plan, Approved   2     3   2(d)       
Utilities Construction Plans         6 1         
Water/Sewer Availability Letter         1(j)(k)       1(j) 1(a)(j) 
Water Service Disconnect Request (final) 1                   
WSEC Trade-Off Form                 1(l)   
Table 4-8-120B Legend:     
a. Required for any alteration of exterior of (heated) building envelope. 
b. When required by Section 1804 (Foundations and Retaining Walls) of the UBC. 
c. Required for installation of a new furnace or a replacement of greater size. 
d. Not required for pools/spas/hot tubs to be installed within an existing building. 
e. Required for structural changes only. 
f. Required for food service establishments only. 
g. Required only for public pools/spas/hot tubs (not required for single family or duplex pools/spas/hot tubs). 
h. Required for duplexes only. 
i. Required for other than conventional construction. 
j. Required only if trade-off option is being used for compliance. 
k. For multi-family, one per building. 
l. Not required for additions. 
m. Not required for multi-family projects. 



n. For restaurants and any construction project involving work in the right-of-way, four (4) copies are required. 
o. Required only when project is located in an Aquifer Protection Area and (1) construction vehicles will be refueled on site 
and/or (2) the quantity of hazardous materials that will be stored, dispensed, used, and handled on the construction site, 
exclusive of the quantity of hazardous materials contained in fuel or fluid reservoirs of construction vehicles will exceed 
twenty (20) gallons. Weight of solid hazardous materials will be converted to volumes for purposes of determining whether 
de minimis amount is exceeded. Ten (10) pounds shall be considered equal to one gallon. 
p. Required only when project is located in an Aquifer Protection Area. 
 
The number of copies (if any) is indicated in each column unless waived by the Development Services Department 

 



Land Use Applications

Submittal Requirements
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10% Notice of Intent to Annex 13

60% Petition to Annex 13

Affidavit of Installation of Public Information Sign 1 1 1 1 1 1 1 1 1 1 1 2 1 2 1 2 1 2 1

Affidavit of Mailout 1 2 1 1 1 2 2 2 1 2 2 1 1 1 1 1 1 2

Application Fee x x x x x x x x x x x x x x x x x x x x x x x x x x x x

Assessment Information 1 1

Authorization for Abatement 5

Binding Site Plan Map 5

Business License Application for Home Occupation 1

Calculations, Survey 3 3 3 2 2 3 3

Colored Display Maps 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1

Construction Mitigation Description 2 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5

Critical Areas Checklist 5 5 5 5

Critical Areas Site Assessment  5 copies

Density Worksheet 5 5 5 5

Draft deed for any proposed dedication of land for 
public purposes 2 4 4 4 4 4 4 4

Draft Homeowner's Association documents if applicable 2 4 4 4 4 4 4 4 4

Draft Restrictive Covenants, if any 2 4 4 4 4 4 4 4 4 4 4 4

Drainage Control Plan 5 5 5 5 5 5 5 5 5 5 5 5

Table 2.90 - 120 C
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Drainage Report 4 4 4 4 4 4 4 4 4 4

Elevations, Architectural 2 5 10 10 10 10 10 10 10 10 10 5 10

Elevations, Grading 5 4 4 4 4 4 4 4 4 4 4 4 4 4 4

Environmental Checklist 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10 12

Existing Covenants (recorded copy) 2 5 3 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5

Existing Easements (recording copy) 2 5 3 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5

Final Plat Plan 5

Floodplain Map, if applicable 1 10 10 10 10 10 10 10 10 10 10 10 10 10 10 10

Floor Plans 2 5 5 5 5 5 5 5 5 5 5 5 5 5

Geotechnical Report 5 5 5 5 5 5 5 5 5 5 5 5 5

Grading Plan, Conceptual 10 10 10 10 10 10 10 10 10 10 10 10 10

Grading Plan, Detailed 10 12

Impact Fees (1/2 Schools + admin) Payment x x x x

Joint Aquatics Resouces Permit Application 1 10 10 10

Justification for the Comprehensive Plan Amendments 
&, if applicable, Rezone 10 10

Justification for the conditional approval permit 
(nonconforming structure)
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Justif ication for the Conditional Use Permit Request 5 10

Justif ication for Rezone 10

Justif ication for Variance Request 10

Skagit County Assessor's Map, indicating site 3 3

Landscaping Plan, Conceptual 4 5 5 12 5 5 5 5 5 5

Legal Description (Certif ied) 2 2 10 10 5 1 10 10 10 10 10 10 10 10 10 10 10 10 10 10 4 10 10 10 10 12 5 10 12

Legal Description (Certif ied) - Proposed 1

Letter describing proposed home occupation 1

Letter to Examiner/Council stating reason(s) for appeal 1
Letter explaining w hich comprehensive plan 
text/policies should be changed, and w hy 1
List of affected property ow ners w ithin the 
Annexation area boundary 2 2

List of surrounding property ow ners 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 1 2 2 2 2

Lot line adjustment map 5
Mailing  Labels for Property Ow ners (Assessor's 
Off ice list required) 2 2 2 2 2 2 2 2 2 2 2 2 3 2 2 2 2 2 3 2 2 2 2

Map of existing site conditions 5 12

Master Application Form 2 5 10 5 1 10 10 10 10 10 10 10 10 10 10 5 10 10 5 10 4 10 10 10 10 10 5 10

Table 2.90 - 120 C (cont'd)
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Mobile Home Park Plan 10 10

Monument Cards (one per monument) 1 1 1 1

Mylars (Signed) 2 2 2 2 2 2 2

Neighborhood detail map 2 5 10 10 10 5 10 10 10 10 1 10 10 10 10 5 10 12 5 10 4 10 10 10 10 10 5 10

Parking, lot coverage and landscaping analysis 2 5 5 5 5 5 5 5 5 5 5 5 5 5

Plat Certificate 3

Postage for each set of mailing 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 2 1 2 2 2 2

Preapplication meeting summary, if any 2 2 5 5 5 5 5 5 1 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 7

Preliminary Plat Plan 10

Project Narrative 2 5 10 10 10 5 10 10 10 10 10 10 10 5 10 10 10 4 10 10 10 10 5 10

Proposal (non-project, e.g., draft ordinance, plan or 
policy 10 10

Proposal summary (non-project) `10 10

PUD water availability letter 2 2 2 2 2 2

Screening Detail, Refuse/Recycling 5 10 10 10 10 10 10

Short plat plan 10

Short plat plan, final 10 2

Site plan, land use review 2 10 10 12 10 10 10 5 10 10

Site Plan, Shoreline Permit 4

Table 2.90 - 120 C (cont'd)
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Statement addressing the basis for alternate and/or 
modification 5

Statement addressing the basis for the Shoreline 
Permit Exemption Request 4

Survey 5 4
Title Information:  Description of easements, 
restrictions, covenants, & all other encumbrances to the 
property 2 2

5 3 1 3 4 4 3

Topography Map (5' contours) 5 5 5 5 5

Traffic Study 5 5 5 5 5 5 5 5 5 5 5

Tree Cutting/Vegetation Clearing Plan 4 4 4 4 4 4 4 4 4 4 4 4 4
Tree Cutting/Vegetation Plan, Approved by DNR, 
Forest Practices Permit 4

Urban Center Design Overlay District Review Packet 10

Utilities Plan, Generalized 2 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5 5

Wetlands Delineation Map 10 10 10 10(2) 10(2) 10 5 4 10 10 10 10 5 10 10 10

Wetlands Study 5 5 5 5 5 5 4 5 5 5 5 5 5 5 5 5

Table 2.90 - 120 C (cont'd)

The number of copies of all required items are indicated in each column. All required application materials shall be submitted unless waived in writing by the Community and Economic 
Development Department.



 

D. DEFINITIONS OF TERMS USED IN SUBMITTAL REQUIREMENTS FOR BUILDING, PLANNING AND PUBLIC 
WORKS PERMIT APPLICATIONS: 

1. Definitions A: 

Action:  Environmental Review Procedures, use only. 
 
A. “Actions” include, as further specified below: 

 

1. New and continuing activities (including project and programs) entirely or partly 
Financed, assisted, conducted reglated, licensed, or approved by agencies; 
 

2. New or revised agency rules, regulations, plans policies, or procedures; and 
 

3. Legislative proposals. 
 

B. “Actions” fall within one of two (2) categories 
 

1. Project Actions:  A Project action involves a decision on a specific project, such as 
 a construction or management activity located in a defined geographic area.  Projects 
 include and are limited to agency decisions to: 
 

a. License, fund, or undertake any activity that will directly modify the environment,  
Whether the activity will be conducted by the agency, an applicant, or under contract. 
 

b. Purchase, sell, lease, transfer, or exchange natural resources, including publicly owned land 
whether or not the environment is directly modified. 

 

2. Non-Project Actions:  Non-project actions involve decisions on policies, plans, or programs such as: 
 

a. The adoption of amendment on legislation, ordinances, rules, or regulations that contain 
standards controlling use or modification of the environment; 

 

b. The adoption or amendment of comprehensive land use plans or zoning ordinances; 
 

c. The adoption of any policy, plan or program that will govern the development of a series of 
connected actions (WAC 197-11-060), but not including any policy, plan, or program for which 
approval mt be obtained from any Federal agency prior to implementations; 

 

d. Creation of a district or annexations to any city, town or district; 
 

e. Capital budgets; and 
 

f. Road, street, and highway plans. 
 

C. “Actions” do not include the activities listed above when an agency is not involved.  Actions do not include 
bringing judicial or administrative civil or criminal enforcement actions (certain categorical exemptions in 
SWMC------ identify in more detail governmental activities that would not have anyenvironmental impacts 
and for which SEPA review is not required). 

 
Administrative Authority:  The Development Services Director and/or the Public Works Dircetor of the City 
of Sedro-Woolley, or his/her duly authorized representative or agent. 
 
Affidavit of Installation of Public Information Sign: A notarized statement signed by the applicant of 
applicant’s representative attesting that the required public information sign(s) has been installed in 
accordance with City Code requirements. 
 
Annexation, Ten Percent (10%) Notice of Intent: A petition form, supplied by the City, containing the 
signatures of property owners as identified in Skagit County Assessor’s records as taxpayers of record for 
properties representing at least ten percent (10%) of the assessed valuation for the areas proposed for 
annexation. Information requested on the form includes the signatures of all identified taxpayers of record, the 
date of signing, a mailing address, and property identification number of each parcel. Petitions must conform 
to RCW 35A.01.040. 
 
Annexation, Sixty Percent (60%) Petition: A petition form, supplied by the City, containing the signatures of 
property owners as identified in Skagit County Assessor’s records as taxpayers of record for properties 
representing at least sixty percent (60%) of the assessed valuation for the areas proposed for annexation. 



Information requested on the form includes the signatures of all identified taxpayers of record, the date of 
signing, a mailing address, and property identification number of each parcel. Petitions must conform with 
RCW 35A.01.040. 
 
Applicant:  Any person or entity, including an agency, applying for a license from an agency.  “Aplication” 
means a request for a license. 
 
Applicant:  A person who files an application of permit under this Title and who is either the owner of the land 
on which that proposed activity would be located, a contract vendee, a lessee of the land, the person who 
would actually control and direct the proposed activity, or the authorized agent of such a person. 
 
Applicant Agreement Statement: A signed notarized statement indicating that: 
 
A. The applicant agrees to allow for the potential collocation of additional wireless communication facility 
equipment by other providers on the applicant’s structure or within the same site location; and 
 
B. That the applicant agrees to remove the facility within six (6) months after that site’s use is discontinued 
or if the facility falls into disrepair, and restore the site to its pre-existing condition. If there are two (2) or more 
users of a single wireless communication facility (WCF), then this provision shall not become effective until all 
users cease using the WCF. 

 
Application Fee: The appropriate processing fee as required by the Sedro-Woolley Municipal Code. 
 
Application Form, Building Section: The Development Services Department form required for the type of 
work to be performed (e.g., grading permit application for grading work, sign permit application for installation 
of a sign, etc.). Information requested includes the following: 
 
A. Skagit Tax Assessor’s number for the property, 

 
B. Legal description of property, 

 
C. Street address, if applicable, 

 
D. Property owner’s name, address and phone number, 

 
E. Prime contractor’s business name, address, phone number, current state contractor registration number, 
and 
 
F. Either the name, address and phone number of the lender administering the interim construction 
financing, if any, or the name and address of the firm that has issued a payment bond, if any, on behalf of the 
prime contractor for the protection of the owner, if the bond is for an amount fifty percent (50%) or more than 
the total construction project. 

 
Applicant:  Any person or entity, including an agency, applying for a license from an agency.  “Application” 
means a request for a license. 
 
Applicant:  A person who files an application of permit under this Title and who is either the owner of the land 
on which that proposed activity would be located, a contract vendee, a lessee of the land, the person who 
would actually control and direct the proposed activity, or the authorized agent of such a person. 
 
Application Form, Construction Permit: The City of Sdero-Woolley form used for all public works 
construction projects. Information requested includes the name, address, and telephone number for the 
project applicant and property owner, legal description, Skagit County Tax Assessor’s number, site area, area 
of impervious surface, description of work, preliminary cost estimate, and, if applicable, water meter size. 

 
Application Form, Master: The City of Sedro-Woolley Development Services Department combined land 
use permit application form used for most environmental and land use reviews. Information requested 
includes the name, address, and telephone number for the project applicant, all owners, contact person, tax 
account number for the property, and other site information. 
 
Approved Testing Agency: An agency as determined by the Washington Association of Building Officials 
whose purpose is to provide special building inspection(s). 
 



Architectural Plans, Commercial, Industrial, Attached Dwellings with Three (3) or More Units: A twenty 
four inch by thirty six inch (24  x 36 ) plan prepared by an architect licensed in the State of Washington 
(unless project exempted by WAC 18-04-410) drawn at a scale of one-eighth inch equals one foot (1/8  = 1′) 
or one-fourth inch equals one foot (1/4  = 1′) (or other size or scale approved by the Building Official) clearly 
indicating the information required by the “Permits” section of the currently adopted International Building 
Code and chapter 19.27 RCW (State Building Code Act, Statewide amendments), including, but not limited to, 
the following: 
 
A. General building layout, both existing and proposed – indicate square footage of rooms, use of each room 
or area, window and door size and ventilation, opening headers, plumbing, ducting, and electrical layout, 
including penetration protection, IBC occupancy group, and IBC type of construction, 
 
B. Cross section details, as needed, to show typical foundation, floor, wall, ceiling and roof construction; 
structural members labeled as to size and spacing; bracing, blocking, bridging, special connectors, anchor 
bolts; insulation of walls, floors and roof/ceiling, 
 
C. Details of stairs, fireplaces and special construction, if any, 

 
D. Skagit County Health Department approval on plans submitted to the City for dining/food-handling 
establishments, 
 
E. SkagitCounty Health Department approval on plans submitted to the City for public pools/spas, 

 
F. Independent plan review by the State of Washington Labor and Industries Electrical Division for I and E 

Occupancies, 
 
G. Asbestos assessment by the Puget Sound Air Pollution Control Agency (PSAPCA) for interior demolition, 

and 
 
H. Independent review by State Department of Health for hospitals.  
 
Architectural Plans, Detached Dwellings, Semi-Attached Dwellings, and Two (2) Attached Dwellings: 
An eighteen inch by twenty four inch (18  x 24 ), minimum, plan drawn at a scale of one-fourth inch equals 
one foot (1/4  = 1′) (or other size or scale approved by the Building Official) clearly indicating the information 
required by the “Permits” section of the currently adopted International Building Code and chapter 19.27 RCW 
(State Building Code Act, Statewide amendments), including, but not limited to, the following: 
 
A. General building layout and room use, 
 
B. Window and door size and window ventilation area, 

 
C. Plumbing, duct, and electrical layout, 

 
D. Opening headers, size and material, 

 
E. Cross section details, as needed, to show typical foundation, floor, wall, ceiling and roof construction, 
including connection details, 

 
F. Structural members labeled as to size and spacing as well as bracing, blocking, bridging, special 
connectors, and anchor bolts, 

 
G. Special details as needed, (i.e., stairs, fireplaces, special construction), and 
 
H. Insulation of walls, slab, floors, and roof/ceiling 

 
Assessment Information: Records obtained from the Skagit County Assessor’s office for each tax lot 
included in an area proposed for annexation. The records display all taxpayers of record and assessed value 
for each tax lot. 
 
Authorization for Abatement: An irrevocable signed and notarized statement granting the City permission to 
summarily abate the use and all physical evidence of that use, if it has not been removed as required by the 
terms of the permit. The statement shall include a statement that the applicant will reimburse the City for any 
expenses incurred in abating the use. 
 



 
2. Definitions B: (Reserved) 
 
 
3. Definitions C: 
 
Calculations, Survey: A compilation prepared by a State of Washington licensed land surveyor clearly 
indicating the dimensions of the boundaries and the closures for each lot, parcel, tract, and block in the plat, 
short plat, lot line, binding site plan, or lot line adjustment – an approved printed computer plot closure or 
demonstrated mathematical plot closure on all lots, streets, alleys and boundaries. 
 
Closure Permit Application, Aquifer Protection Area: An application package including the following: 
 
A. A list of hazardous materials to be removed from premises, the method of removal, and the final 

destination (include product names and quantities); 
 
B.  A list of potentially contaminated equipment and/or containment devices to be removed from premises 

and a description of the method of disposal or recycling; 
 
C.  A plan prepared by a professional engineer or geologist licensed in the State of Washington to 
investigate the facility to determine whether it is free of contamination exceeding Model Toxics Control Act 
(MTCA) standards (chapter 173-340 WAC), to report findings to the Water Utility, and to describe remediation 
needed, if any, according to said standards and RMC 4-9-015G; 

 
D.  A written agreement between the owner, the property owner, and the purchaser or other recipient, in lieu 
of subsections a and b of this definition, stating that the owner will not remove hazardous materials and 
containment devices from the facility because all agree that the materials and devices are needed to continue 
to operate the facility; 
 
E. A schedule for implementation of subsections a and b of this definition and the investigation described in 
subsection c. (Ord. 4851, 8-7-2000; Amd. Ord. 4992, 12-9-2002) 
 
Colored Display Maps: Full-size plan sheets of each of the following maps colored with a wide tip marker in 
order to clearly define the site’s outer property boundary, the area of new construction and/or proposed new 
lot lines (dashed), existing buildings, landscaping areas, and adjacent street names for use in presenting the 
project at public hearing and/or to the Environmental Review Committee. 
 
A.  Neighborhood detail map, 

 
B. Site plan, 

 
C. Landscaping plan, and 

 
D. Elevations. 

 
Complete Project Permit Application (Building, Land Use, Public Works):  An application package 
meeting the submittal requirements listed in SWMC 2.90, Submittal Requirements, which is sufficient 
for continued processing, even though additional information may be required or projecct 
modifications may be subsequently undertaken. 
 
Conditional Use Permit Justification: A written description/justification setting forth the reasons in favor of 
the application and addressing the criteria listed in 17.56.060, Conditional Use Permits. 
 
 
Construction Mitigation Description: A written narrative addressing each of the following: 
 
A. Proposed construction dates (begin and end dates), 
 
B. Hours of operation, 
 
C. Proposed hauling/transportation routes, 

 
D. Measures to be implemented to minimize dust, traffic and transportation impacts, erosion, mud, noise, 

and other noxious characteristics, 

http://search.mrsc.org/nxt/gateway.dll/rntnmc/renton04/ch09.html#4-9-015


 
E. Any specialty hours proposed for construction of hauling (i.e., weekends, late nights), and 

 
F. Preliminary traffic control plan. 
 
Covenants, Draft: A proposed, unrecorded written agreement promising performance or nonperformance of 
certain acts or stipulating certain uses or non-uses of property to be binding upon current and future property 
owners, including the legal description of that area of property to be encumbered. 
 
Covenants, Existing: The recorded limitation on property which may be set forth in the property deed and/or 
identified in a title report. 
 
 
4. Definitions D: 
 
Deeds (Draft) to City for Any Land to Be Dedicated: A legal document proposing to  
convey ownership of real property and including a legal description of the area to be dedicated. 
 
Development:  The division of a parcel of land into two (2) or more parcels; the construction, reconstruction, 
conversion, structural alteration, relocation or enlargement of any structure; any mining, excavation, landfill or 
land disturbance and any use or extension of the use of land. 
 
Drainage Plan  The plan for receiving, handling, transporting surface water within the subject property. 
 
Drainage Plan/Map: Plans drawn to scale and stamped by a State of Washington licensed engineer and 
complying with the requirements of the 2001 Department of Ecology’s Storm Water Management Manual for 
Western Washington. 
 
Drainage Report: A report stamped by a State of Washington licensed engineer complying with the 
requirements of the 2001 Department of Ecology’s Storm Water Management Manual for Western 
Washington. 
 
 
5. Definitions E: 
 
Easements, Existing: A recorded document by the property owner granting one or more privileges to use 
the owner’s land to and/or for the use by the public, a corporation or another person or entity. Easements 
may be referenced by property deed and are identified in the property title report. 
 
Easements, Proposed: A draft document, including proposed legal description, listing to whom and for what 
specific purpose or purposes the easement is to be granted. 
 
Elevations, Architectural: A twenty four inch by thirty six inch (24  x 36 ) fully dimensioned architectural 
elevation plan drawn at a scale of one-fourth inch equals one foot (1/4  = 1′) or one-eighth inch equals one 
foot (1/8  = 1′) (or other size or scale approved by the Building Official) clearly indicating the information 
required by the “Permits” section of the currently adopted Uniform Building Code and chapter 19.27 RCW 
(State Building Code Act, Statewide amendments), including, but not limited to, the following: 

 
A. Existing and proposed ground elevations, 

 
B. Existing average grade level underneath proposed structure, 

 
C. Height of existing and proposed structures showing finished roof-top elevations based upon site 

elevations for proposed structures and any existing/abutting structures, 
 

D. Building materials and colors including roof, walls, any wireless communication facilities, and enclosures, 
 

E. Fence or retaining wall materials, colors, and architectural design, 
 

F. Architectural design of on-site lighting fixtures, and 
 

G. Cross-section of roof showing location and height of rooftop equipment (include air conditioners, 
compressors, etc.) and proposed screening. 
 



 
Energy Code Checklist, Nonresidential: The standard Washington State Energy Office form requesting the 
information required under chapter 51-11 WAC detailing building components to be used to comply with the 
State Nonresidential Energy Code. 

 
Energy Code Checklist, Residential: The standard Washington State Energy Office form requesting the 
information required under chapter 51-11 WAC and detailing building components to be used to comply with 
the State Residential Energy Code. 
 
Engineering Geologist:  A geologist who is experienced and knowledgeable in engineering geology. 
 
Engineering Geology:  The application of geologic knowledge and principles in the investigation and 
evaluation of naturally occurring rock and soil, for use in the design of civil works. 
 
Engineering Geology Report:  A report that includes an adequate descriptioin of the geology of the site, 
conclusions and recommendations regarding the effect of geologic conditions on the proposed development. 
 
Environmental Checklist: The standard State of Washington form required under WAC 197-11-742 and 
197-11-960. 
 
Erosion Control Plan, Temporary: Drawings of the entire site showing the proposed erosion control 
measures for the project in conformance with the City of Sedro-Woolleydrafting standards (or as approved by 
the Plublic Woprks Department) and 2001 Department of Ecology’s Storm Water Management Manual for 
Western Washington as adopted by the City of Sedro-Woolley 

 
 

6. Definitions F: 
 
 

Final Plat Plan: The final plat or final short subdivision map (for short subdivisions of five (5) or more lots) 
shall be drawn to a scale of not less than one inch representing one hundred feet (1  = 100′) unless 
otherwise approved by the Department, and on sheets eighteen inches by twenty four inches (18  x 24 ). 
The original reproducible drawing shall be in black ink on stabilized drafting film, and shall: 
 
A. Include the date, title, name and location of subdivision, graphic scale, and north arrow. 

 
B. Include names, locations, widths and other dimensions of existing and proposed streets, 
alleys,easements, parks, open spaces and reservations. 

 
C. Include lot lines with all property lines dimensioned and square footage of each lot. 

 
D. Include location, dimensions, and square footage of any existing structures to remain within or abutting 
the plat. 

 
E. e. Include location of existing conditions (such as wetlands, steep slopes, watercourses, floodplains) on 
or adjacent to the site which could hinder development.  

 
F. Include reservations, restrictive covenants, easements (including easement language), and any areas to 
be dedicated to public use, with notes stating their purpose and any limitations. If a new easement is created 
on the plat, it must show the grantee of the easement rights. If the grantee is the City, a statement of 
easement provisions reserving, granting and conveying the easement, with a description of the rights and 
purposes need to be made on the plat. 

 
G. Include the lot and block numbering scheme and lot addresses on the plat map. Street names and 
addresses shall be determined by the Department.  
 
G. Contain data sufficient to determine readily and reproduce on the ground the location, bearing, and length 
of every street, easement line, lot line, boundary line and block line on-site. Shall include dimensions to the 
nearest one-hundredth (1/100) of a foot and angles and bearings in degrees, minutes, and seconds. 

 
H. Include coordinates per City surveying standards for permanent control monuments. 

 
I. Display all interior permanent control monuments located per City surveying standards. 

 



J. Be mathematically correct. 
 

K. Contain a legal description of the land to be subdivided on the final mylar. 
 

L. Include certifications: 
 

1. Certification showing that streets, rights-of-way and all sites for public use have been dedicated. 
 

2. Certification by a licensed land surveyor that a survey has been made and that monuments and 
stakes will be set. 

 

3. Certification by the responsible health agencies that the methods of sewage disposal and water 
service are acceptable. 

 

4. Certification by the Skagit County Finance Department that taxes have been paid in accordance with 
section 1, chapter No. 188, Laws of 1927 (RCW 58.08.030 and 58.08.040) and that a deposit has 
been made with the Skagit County Finance Department in sufficient amount to pay the taxes for the 
following year. 

 

5. Certification by the City Finance Department that there are no delinquent special assessments and 
that all special assessments certified to the City Treasurer for collection on any property herein 
contained dedicated for streets, alleys or other public uses are paid in full. 

6. Certification of approval to be signed by the Development Services Director. 
 

7. Certification of approval to be signed by the Mayor and attested by the City Clerk. 
 

Flood Hazard Data: Flood hazard data includes: 
 
A. Plans in duplicate drawn to scale showing the nature, location, dimensions, and elevations of the area in 

question; existing or proposed structures, fill, storage of materials, drainage facilities, and the location of 
the foregoing; 

 
B. Elevation in relation to mean sea level of the lowest floor (including basement) of all structures;  
 
C. Elevation in relation to mean sea level to which any structure has been floodproofed;  
 
D. Certification by a registered professional engineer or architect that the floodproofing methods criteria in 

SWMC 17.66 are met.  
 
E. Description of the extent to which a watercourse will be altered or relocated as a result of proposed 

development.  
 
Floor Plans, General: A basic line drawing plan of the general building layout showing walls, exits, windows, 
and designated uses indicating the proposed locations of kitchens, baths and floor drains, bedrooms and 
living areas, with sufficient detail for City staff to determine if an oil/water separator or grease interceptor is 
required and to determine sizing of side sewer.  
 
 
7. Definitions G: 
 
 
Geotechnical Report: A study prepared in accordance with generally accepted geotechnical practices and 
stamped by a professional engineer licensed in the State of Washington which includes soils and slope 
stability analysis, boring and test pit logs, and recommendations on slope setbacks, foundation design, 
retaining wall design, material selection, and all other pertinent elements. If the evaluation involves geologic 
evaluations or interpretations, the report shall be reviewed and approved by a geologist. Further 
recommendations, additions or exceptions to the original report based on the plans, site conditions, or other 
supporting data shall be signed and sealed by the geotechnical engineer. If the geotechnical engineer who 
reviews the plans and specifications is not the same engineer who prepared the geotechnical report, the new 
engineer shall in a letter to the City accompanying the plans and specifications, express his or her agreement 
or disagreement with the recommendations in the geotechnical report and state that the plans and 
specifications conform to his or her recommendations. If the site contains a geologic hazard regulated by the 
critical areas regulations, the preparation and content requirements of the critical area regulations and Table 
18 shall also apply.  

 

  



Grading Plan: A twenty two inch by thirty four inch (22  x 34 ) plan drawn by a State of Washington licensed 
landscape architect at a scale of one inch to forty feet (1  to 40′) (horizontal feet) and one inch to ten feet (1  
to 10′) (vertical feet) (or other size plan sheet or scale approved by the Development Services Department 
clearly indicating the following: 
 
A. Graphic scale and north arrow, 
 
B. Dimensions of all property lines, easements, and abutting streets, 
 
C. Location and dimension of all on-site structures and the location of any structures within fifteen feet (15′) 
of the subject property or which may be affected by the proposed work, 
 
D. Accurate existing and proposed contour lines drawn at five foot (5′), or less, intervals showing existing 
ground and details of terrain and area drainage to include surrounding off-site contours within one hundred 
feet (100′) of the site, 
 
E. Location of natural drainage systems, including perennial and intermittent streams, the presence of 
bordering vegetation, and flood plains. 
 
F. Setback areas and any areas not to be disturbed, 
 
G. Finished contours drawn at five foot (5′) intervals as a result of grading, 
 
H. Proposed drainage channels and related construction with associated underground storm lines sized and 
connections shown, and 
 
I. General notes addressing the following (may be listed on cover sheet): 
 

1. Area in square feet of the entire property. 
 

2. Area of work in square feet. 
 

3. Both the number of tons and cubic yards of soil to be added, removed, or relocated. 
 

4. Type and location of fill origin, and destination of any soil to be removed from site. 
 

5. Finished floor elevation(s) of all structures, existing and proposed. (Ord. 4835, 3-27-2000) 
 
 
 8. Definitions H: 
 
 
Habitat Data Report: Habitat data reports include: 
 
A. Site Plan: The site plan shall indicate: 
 

1. The vegetative cover types reflecting the general boundaries of the different plant communities on the 
site; 

 
2. The exact locations and specifications for all activities associated with site development including the 

type, extent and method of operations; 
 

3. Top view and typical cross-section views of critical habitat/wildlife habitat to scale; 
 

4. The results of searches of the State Department of Fish and Wildlife’s Natural Heritage and Non-
Game Data System databases; 

 
5. The results of searches of the Washington State Department of Fish and Wildlife Priority Habitat and 

Species database. 
 

B. Narrative Report: A narrative report shall be prepared to accompany the site plan which describes: 
 

1. The layers, diversity and variety of habitat found on the site; 
 

2. The location of any migration or movement corridors; 
 

3. The species typically associated with the cover types, including an identification of any critical wildlife 
species that might be expected to be found; 

 



4. Identification of any areas that have been previously disturbed or degraded by human activity or 
natural processes; 

 
5. A summary of existing habitat functions and values, utilizing a habitat evaluation procedure or 
methodology approved by the City; 

 
6. A summary of proposed habitat alterations and impacts and proposed habitat management program. 
Potential impacts may include but are not limited to clearing of vegetation, fragmentation of wildlife 
habitat, expected decrease in species diversity or quantity, changes in water quality, increases in human 
intrusion, and impacts on wetlands or water resources. (Ord. 4835, 3-27-2000) 
 

 
 
Hearing Examiner:  The Hearing Examiner is appointed by the Mayor of the City to conduct ublic hearings 
on applications outlined in the City ordinance that creates the Hearing Examiner, and prepares a record, 
findings of fact, and conclusions on such applications. 
 
Hearings Board:  The Shorelines Hearings Board established by the Act. Shorelines Master Program. 

 
Heat Loss Calculation: A State of Washington Energy Code mandated analysis performed to determine the 
heat loss of a structure in order to determine the size of the required heating equipment. 

 
 

9. Definitions I: 

Installer Certification: Washington State Department of Community, Trade and Economic Development 
(CTED) approval given to those contractors authorized to install manufactured homes and designated by a 
State registration number.  

Irrigation Sprinkler Plans (Underground): A twenty two inch by thirty four inch (22  x 34 ) plan drawn at 
the same scale as, or included on, the generalized utilities plan(s) (or other size plan sheet or scale approved 
by the Development Services Department clearly indicating the following: 

a. Scale and north arrow, 

b. Dimensions of all property lines, easements, and abutting streets, 

c. Meter location and size, and 

d. Proposed type, size, and location of sprinkler piping, sprinkler heads, and backflow prevention devices. 

10. Definitions J: (Reserved) 

11. Definitions K: (Reserved) 

12. Definitions L: 

Land Use Permit Conditions: Environmental or land use permit requirements which may have been placed 
upon the project in addition to any code-mandated requirements in conjunction with a required environmental 
determination and/or a land use permit. Examples of land use permits include site plan review, conditional 
use permits and variances. 



Landscaping Plan, Conceptual: A fully dimensioned plan drawn at the same scale as the project site plan 
(or other scale approved by the Development Services Department, clearly indicating the following: 

a. Date, graphic scale, and north arrow, 

b. Location of proposed buildings, parking areas, access and existing buildings to remain, 

c. Names and locations of abutting streets and public improvements, including easements, 

d. Existing and proposed contours at five foot (5′) intervals or less, 

e. Location and size of planting areas, 

f. Location and height for proposed berming, 

g. Location and elevations for any proposed landscape-related structures such as arbors, gazebos, fencing, 
etc., and 

h. Location, size, spacing and names of existing and proposed shrubs, trees, ground covers, and decorative 
rockery or like landscape improvements in relationship to proposed and existing utilities. 

Landscaping Plan, Detailed: A fully dimensioned plan drawn at the same scale as the project site plan (or 
other scale approved by the Development Services Department, clearly indicating the following: 

a. Date, graphic scale, and north arrow, 

b. Location of proposed buildings, property lines, walks, parking areas, and access, and existing buildings to 
remain, 

c. Names and locations of abutting streets and public improvements, including easements, 

d. Existing and proposed contours at five foot (5′) intervals or less, 

e. Detailed grading plan, 

f. Location and dimensions of planting areas (the width of a landscaping area when curbed shall be measured 
from inside to inside of the curbs), 

g. Location and height for proposed berming, 

h. Locations, elevations, and details for any proposed landscape-related structures such as arbors, gazebos, 
fencing, etc., 



i. Location, size, spacing and names of existing and proposed shrubs, trees, ground covers, and decorative 
rockery or like landscape improvements in relationship to proposed and existing utilities, 

j. Names of existing and proposed vegetation, and 

k. Detailed planting plan (soil mix, planting depth and width, and bark mulch depth). 

Letter of Conformance with Geotechnical Report: A letter submitted by the applicant stating structural plans were 
prepared consistent with the findings of the geotechnical report and stamped by a structural engineer. The plans and 
specifications shall be accompanied by a letter from the geotechnical engineer who prepared the geotechnical report 
stating that in his or her judgment, the plans and specifications conform to the recommendations in the geotechnical 
report and the risk of damage to the proposed development site and downslope properties from potentially hazardous 
onditions will be minimal subject to the conditions set forth in the report.  

Letter of Understanding Geologic Risk: The applicant, or the owner of the site, shall submit a letter to the City, with 
the plans and specifications, stating that he or she understands and accepts the risk of developing in an unstable area 
and that he or she will advise, in writing, any prospective purchasers of the site, or any prospective purchasers 
ofstructures or portions of structures on the site, of the unstable potential of the area.  

List of Current Property Owners: A listing of all current property owners and their mailing addresses and Skagit 
County Assessor’s account numbers within three hundred feet (300′) of the boundaries of the subject site as obtained 
from a title company or the Skagit County Assessor’s office. The list shall include a notarized statement from the 
applicant attesting that the ownership information provided is current and accurate. Current shall mean obtained 
within the past thirty (30) days unless otherwise approved by the Development Services Department. 

Lot Line Adjustment Map: A drawing of the proposed lot line adjustment prepared on an eighteen inch by twenty 
four inch (18  x 24 ) sheet of mylar by a licensed land surveyor complying with the City’s surveying standards. 

a. Name of the proposed lot line adjustment (e.g., Smith/Larsen Lot Line Adjustment), 

b. Space reserved for “City of Sedro-Woolley File Number” (large type) at top of first sheet, 

 c. Legal description for each of the existing parcels. If a metes and bounds description is used, it must be 
stamped by a licensed surveyor, 

d Date, graphic scale (one inch equals forty feet (1  = 40′), unless otherwise approved by the Department), and 
north arrow, 

e. Names, locations, widths, types, and dimensions of adjacent and on-site streets, alleys, and easements, 

f. Lot lines with all property lines dimensioned and square footage of each lot, 

g. Parcels identified as Lot 4, Lot 3, etc., 

h. “Old” lot line(s) and “new” lot line(s) clearly labeled and differentiated by line type and/or thickness (indicated 
distance(s) moved), 



i. Addresses for each lot and new street names in accordance with the City street name standards. 

j. Total square footage of existing and revised lots, 

k. Ground floor square footage of all structures, 

l. Location, dimensions and square footage of any existing structures to remain, and dimensioned distances to 
property lines, 

m. Location of existing conditions (such as wetlands, steep slopes, watercourses) on or adjacent to the site which 
could hinder development, 

n. Reservations, restrictive covenants, easements, description of any areas to be dedicated to public use with 
notes stating their purpose, and any limitations, and identifying the grantee and if the grantee is the City, a 
statement of provisions reserving, granting and/or conveying the area with a description of the rights and 
purposes must be shown, 

o. Coordinates per City surveying standards for permanent control monuments, 

p. Location of all interior permanent control monuments per City surveying standards, 

q Statement of equipment and procedure used per WAC 332-130-100, 

r. Basis of bearing per WAC 332-130-150(1)(b)(iii), 

s. Date the existing monuments were visited per WAC 332-103-050(1)(f)(iv), 

t. Verification that permanent markers are set at corners of the proposed lots, 

u. Statement of discrepancies, if any, between bearings and distances of record and those measured or 
calculated, 

v. Surveyor’s testament, stamp and signature, 

w. Certification by a State of Washington licensed land surveyor that a survey has been made and that 
monuments and stakes have been set, 

x. Notarized signatures of all property owners having an interest in the property, certifying ownership and approval 
of the proposal, 

y. Signature and date line(s) for the Skagit County Assessor, 

z. Signature and date line(s) for the Public Works Director. 



3. Definitions M: 

Mailing Labels: Self-adhesive mailing labels including the name, mailing address, and Skagit County Assessor’s 
account numbers (optional) for all property owners within three hundred feet (300′) of the boundaries of the subject 
site. 

Map of Existing Site Conditions: A plan drawn at the same scale as, or combined with, the grading plan or 
topography map showing existing topographical or five foot (5′) contours or less, and structural and natural features. 
The plan shall include major trees, shrubs, large rocks, creeks and watersheds, floodplains, buildings, roadways 
andtrails.  

Master Application Form: The standardized application form used for the majority of land use permit applications 
including, but not limited to, the following: 

a. Owner, applicant, and contact person names, addresses and telephone numbers, 

b. Notarized signatures of all current property owners, 

c. Name of the proposed project, 

d. Project/property address, 

e. Skagit County Assessor’s tax account number, 

f. Existing and proposed land uses, 

g. Existing and, if applicable, proposed Comprehensive Plan map designation, 

h. Existing and, if applicable, proposed zoning designation, 

i. Site area, 

j. Estimated project cost, 

k. Whether or not the project site contains any environmentally sensitive areas, and 

l. Property legal description. 

Mechanical Plans: Plans as required per the International Mechanical Code (IMC) and section 1141 of the currently 
adopted Washington State Energy Code (WSEC) along with Statewide amendments. 

Monument Card: A form provided by the City and filled out by a surveyor providing information regarding a single 
monument, including the section, township and range, method of location, type of mark found or set, manner of re-



establishment of the single monument (if applicable), description, and a drawing showing the location of a single 
monument and indicating a reference point to that monument. 

14. Definitions N: 

Neighborhood Detail Map: A map, drawn at a scale of one inch equals one hundred feet (1  = 100′) or one inch 
equals two hundred feet (1  = 200′) (or other scale approved by the Development Services Department). The map 
shall show the location of the subject site relative to the property boundaries of the surrounding parcels within 
approximately one thousand feet (1,000′) or approximately two thousand five hundred feet (2,500′) for properties over 
five (5) acres and identifying the subject site with a darker perimeter line than that of surrounding properties. The map 
shall also show the property’s lot lines, existing land uses, building outlines, City boundaries of the City of Sedro-
Woolley (if applicable), north arrow (oriented to the top of the plan sheet), graphic scale used for the map, and street 
names for all streets shown.  

Notation of Geologic Risk by Engineer: A letter of notation on the design drawings prepared by a structural 
engineer and submitted at the time of the permit application stating that he or she has reviewed the geotechnical 
report, understands its recommendations, has explained or has had explained to the owner the risks of loss due to 
earth movement on the site, and has incorporated into the design the recommendations of the geotechnical report 
and established measures to reduce the potential risk of injury or damage that might be caused by any earth 
movement predicted in the report.  

15. Definitions O: Reserved 

16. Definitions P: 

Parking, Lot Coverage, Landscaping Analysis: A listing of the following information (may also be included on the 
first sheet of the site plan): 

a. Total square footage of the site, 

b. Total square footage of existing area(s) of impervious surfacing, 

c. Total square footage of existing natural/undeveloped area, 

d. Square footage (by floor and overall total) of each individual building and/or use, 

e. Total square footage of the footprints of all buildings, 

f. Percentage of lot covered by buildings or structures, 

g. Total pavement square footage both existing pavement to remain plus new pavement proposed to be installed, 

h. Square footage of any on-site wetlands, 

i. Parking analysis to include the total number of parking spaces required and provided, number of compact and 
“ADA accessible” spaces provided, and parking space dimensions, 



j. Square footage of landscaping for each area, for interior parking lot landscaping, and total, 

k. Allowable and proposed building height, 

l. Building setbacks required by Code, and 

m. Proposed building setbacks.  

. 

Plat Certificate: A document prepared by a title insurance company documenting the ownership and title of all 
interested parties in the plat, subdivision, or dedication and listing all encumbrances. In the case of a final plat, the 
certificate shall be dated within forty five (45) days prior to the granting of the final plat by the City Council. 

Plumbing Plan: Plans as required per section 30.2 of the currently adopted Uniform Plumbing Code (UPC) and 
Statewide amendments. 

Preliminary Plat or Binding Site Plan: A plan, with a two-inch (2 ) border on the left edge and one-half-inch (1/2 ) 
on all other sides, prepared by a State of Washington registered land surveyor in accordance with RCW 18.43.020 
and/or chapter 58.17 RCW, fully dimensioned, drawn at a scale of one inch equals forty feet (1  = 40′) on an eighteen 
inch by twenty four inch (18  x 24 ) plan sheet (or other size or scale approved by the Development Services 
Department 

a. Name of the proposed preliminary plat or binding site plan (and space for the future City file numbers). 

b. Names and addresses of the engineer, licensed land surveyor, and all property owners. 

c. Legal description of the property to be subdivided. 

d. Date, graphic scale, and north arrow oriented to the top of the paper/plan sheet. 

e. Vicinity map (a reduced version of the neighborhood detail map as defined above). 

f. Drawing of the subject property with all existing and proposed property lines dimensioned. Lots designated by 
number within the area of the lot. Tracts shall be similarly designated and each tract shall be clearly identified with 
the ownership and purpose. Indicate the required yards (setbacks) with dashed lines. 

g. Location of the subject site with respect to the nearest street intersections (including intersections opposite the 
subject property), alleys and other rights-of-way. 

h. Names, locations, types, widths and other dimensions of existing and proposed streets, alleys, easements, 
arks, open spaces and reservations. i. Location, distances from existing and new lot lines, and dimensions of any 
existing and proposed structures, existing on-site trees, existing or proposed fencing or retaining walls, 
freestanding signs, and easements. 



j. Location of existing conditions on or adjacent to the site which could hinder development. 

k. Flood hazard information and boundary on the subdivision drawing including the nature, location, dimensions, 
and elevations of the subdivided area.  

l. A legend listing the following included on the first sheet of the preliminary plat plan: 

i. Total area in acres, 

ii. Proposed number of lots, 

iii. Zoning of the subject site, 

iv. Proposed square footage in each lot, and 

v. Percentage of land in streets and open space. 

m. Access and Utilities: Indicate how the proposed subdivision will be served by streets and utilities, show how 
access will be provided to all lots, and the location of sewer and water lines. 

n. Contours and Elevations: Shall include contour and/or elevations (at five foot (5′) vertical intervals minimum) to 
the extent necessary to accurately predict drainage characteristics of the property. Approximate, estimated 
contour lines shall be extended at least one hundred feet (100′) beyond the boundaries of the proposed plat. 

o. Zoning: Shall indicate the zoning applicable to the land to be platted, subdivided or dedicated and of the land 
adjacent and contiguous.  

Project Information Sheet: An eight and one-half inch by eleven inch (8-1/2  x 11 ) sheet of paper listing the 
following information: 

a. Job address, 

b. Property owner’s name, 

c Skagit County Tax Assessor’s number, 

d. Legal description of property. 

Project Narrative: A clear and concise description and summary of the proposed project, including the following: 

a. Project name, size and location of site, 



b. Zoning designation of the site and adjacent properties, 

c. Current use of the site and any existing improvements, 

d. Special site features (i.e., wetlands, water bodies, steep slopes), 

e. Statement addressing soil type and drainage conditions, 

f. Proposed use of the property and scope of the proposed development (i.e., height, square footage, lot 
coverage, parking, access, etc.), 

g. Proposed off-site improvements (i.e., installation of sidewalks, fire hydrants, sewer main, etc.), 

h. Total estimated construction cost and estimated fair market value of the proposed project, 

i. Estimated quantities and type of materials involved if any fill or excavation is proposed, 

j. Number, type and size of trees to be removed, 

k. Explanation of any land to be dedicated to the City, and 

l. For shoreline applications only: 

i. Name of adjacent water area or wetlands, 

ii. Nature of existing shoreline – describe: 

Type of shoreline (i.e., lake, stream, lagoon, march, bog, floodplain, floodway); 

Type of beach (i.e., accretion, erosion, high bank-low bank); 

Type of material (i.e., sand, gravel, mud, clay, rock, riprap); and 

The extent and type of any bulkheading, and 

iii. The number and location of structures and/or residential units (existing and potential) which might have 
views obstructed as a result of the proposed project, and 

m. The proposed number, size, and density of the new lots, for subdivision applications only. 



Proposal Description: A complete, unabridged copy of the proposal (i.e., draft ordinance, resolution, plan or policy) 
and all attachments. 

Proposal Summary: A concise description of the scope, intent and timing of the proposal. 

Public Works Approval Letter: Written confirmation from the Public Works Department that all required 
improvements have been substantially installed or deferred and authorizing the submittal of the final plat, final short 
plat, final binding site plan, or final PUD application. 

17. Definitions Q: (Reserved) 

18. Definitions R: 

Rezone Justification: A written statement and other information provided by the applicant to support the rezone 
which may include, but is not limited to: letters, photographs, site development plans, market research reports, and 
land use maps indicating in a clear and concise manner why the rezone application should be granted and that the 
rezone request is timely. 

Roadway Construction Plans: Plans prepared by a State of Washington licensed civil engineer as detailed by the 
document “City of Sedro-Woolley Street Standards. 

19. Definitions S: 

Screening Detail, Refuse/Recycling: A detailed plan drawing, prepared to scale, showing location within property 
oundaries, heights, elevations, and building materials of proposed screening or of proposed plantings.  

Shoreline Conditional Use Justification: A written statement setting forth the reasons in favor of the shoreline 
conditional use permit application and addressing the criteria listed in SWMC_______ which are used by the Hearing 
Examiner in reviewing the permit request.  

Shoreline Variance Justification: A written statement setting forth the reasons in favor of the shoreline variance 
application and addressing the criteria listed in SWMC_________ which are used by the Hearing Examiner when 
reviewing the variance request. 

Short Plat or Binding Site Plan Map, Final: A plan, with a two-inch (2 ) border on the left edge and one-half-inch 
(1/2 ) on all other sides, prepared by a State of Washington registered land surveyor in accordance with RCW 
18.43.010 and or chapter 58.17 RCW, fully dimensioned, drawn at a scale of one inch equals forty feet (1  = 40′) on 
eighteen inch by twenty four inch (18  x 24 ) plan sheet(s) (or other scale approved by the Development Services 
Director. The reproducible original shall be in black ink on stabilized drafting film and shall include the following: 

a. Name and location of the short plat or binding site plan, 

b. Space reserved for “City of Sedro-Woolley file number” (large type) at top of first sheet, 

c.  



d. Legal description of the property, 

e. Date, graphic scale, and north arrow, 

f. Vicinity map (a reduced version of the “neighborhood detail map” as defined above), 

g. Names, locations, widths and other dimensions of existing and proposed streets, alleys, easements, parks, 
open spaces and reservations. Shall show all utilities, streets, existing and new easements and associated 
covenants within or abutting the short plat. If a new easement is created on the plat, it must show grantee of 
easement rights. If the grantee is the City, a statement of easement provisions reserving and conveying the 
easement, with a description of the rights and purposes, needs to be made on the short plat, 

h. Lots designated by number within the area of the lot. Tracts shall be similarly designated and each tract shall 
be clearly identified with the ownership and purpose. Lot lines with all property lines dimensioned and square 
footage of each lot, 

i. Lot numbers, 

j. Addresses for each lot and new street names determined by the Department.  

k. Reservations, restrictive covenants, easements and any areas to be dedicated to public use with notes stating 
their purpose, and any limitations, and identifying the grantee. If the grantee is the City, a statement of provisions 
reserving, granting and/or conveying the area with a description of the rights and purposes must be shown, 

l. Coordinates per City surveying standards for permanent control monuments, 

m. All interior permanent control monuments located per City surveying standards, 

n. Statement of equipment and procedure used per WAC 332-130-100, 

o. Basis for bearing per WAC 332-130-150(1)(b)(iii), 

p. Date the existing monuments were visited per WAC 332-103-050(1)(f)(iv), 

q. Verification that permanent markers are set at corners of the proposed lots, 

r. Statement of discrepancies, if any, between bearing and distances of record and those measured or calculated, 

s. Location, dimensions and square footage of any existing structures to remain within or abutting the plat, 

t. Location of existing conditions (such as wetlands, steep slopes, watercourses) on or adjacent to the site which 
could hinder development, 

u. Reference to all agreements or covenants required as a condition of approval, 



v. For binding site plans only: provisions requiring site development to be in conformity with the approved binding 
site plan, 

w. Certifications by: 

i. A State of Washington licensed land surveyor that a survey has been made and that monuments and 
stakes have been set, 

ii. The Skagit County Department of Health that the proposed septic system(s) is acceptable to serve the plat 
if not served by sewer, 

x. Signature and date line for: 

i. All property owners (signatures must be notarized with an ink stamp), 

ii. The Skagit County Assessor, 

iii. The City of Sedro-Woolley City Clerk- Treasurer with the following text preceding: “There are no delinquent 
special assessments and any special assessments for any dedicated property herein contained have been 
paid in full”, and 

iv. The Public Works Director.  

Short Plat Map, Preliminary: A fully dimensioned plan, drawn at a scale of one inch equals forty feet (1  = 40′) on 
an eighteen inch by twenty four inch (18  x 24 ) plan sheet (or other size or scale approved by the Development 
Services Director and including the following information: 

a. Name of the proposed short plat (and space for the future City file number); 

b. Names and addresses of the engineer, licensed land surveyor, and all property owners; 

c. Legal description of the property; 

d. Date, graphic scale, and north arrow oriented to the top of the paper/plan sheet; 

e. Vicinity map (a reduced version of the “neighborhood detail map” as defined above); 

f. A drawing of the subject property with all existing and proposed property lines dimensioned, indicating the 
required yards (setbacks) with dashed lines; 

g. Location of the subject site with respect to the nearest street intersections (including intersections opposite the 
subject property), alleys and other rights-of-way, showing how access will be provided to all lots; 



h. Names, locations, widths and other dimensions of existing and proposed streets, alleys, easements, parks, 
open spaces and reservations; 

i. Contours and elevations at minimum five foot (5′) vertical intervals to the extent necessary to predict drainage 
characteristics of the property. Approximate, estimated contour lines shall be extended at least one hundred feet 
(100′) beyond the boundaries of the proposed short plat; 

j. Location and dimensions of any existing and proposed structures, existing on-site trees, existing or proposed 
fencing or retaining walls, freestanding signs, and easements; 

k. Location of existing conditions on or adjacent to the site which could hinder development; 

l. Flood hazard information and boundary on the subdivision drawing including the nature, location, dimensions, 
and elevations of the subdivided area; and 

m. A legend listing the following included on the first sheet of the short plat plan: 

i. Short plat, 

ii. Proposed number of lots, 

iii. Zoning of the subject site, 

iv. Proposed square footage in each lot, and 

v. Percentage of land in streets and open space. (Amd. Ord. 4835, 3-27-2000) 

Sign Plans: A twenty four inch by thirty six inch (24  x 36 ) plan drawn by a State of Washington licensed architect 
at a scale of one inch equals twenty feet (1  = 20′) or one inch equals forty feet (1  = 40′) (or other size plan sheet or 
scale approved by the Building Official) clearly indicating the following: 

a. Footing connections to building, size of supports and materials used in supports and sign itself, 

b. Elevation showing size and height of any proposed freestanding or projecting signs clearly indicating ground 
clearance and clearance to overhead power lines, and 

c. Elevation of building facade for any proposed wall signs showing dimensions of the building as well as existing 
and proposed wall signs. 

Site Plan, Commercial, Industrial, Multi-Family: A twenty four inch by thirty six inch (24  x 36 ) plan drawn by a 
State of Washington licensed architect at a scale of one inch equals twenty feet (1  = 20′) or one inch equals forty 
feet (1  = 40′) (or other size plan sheet or scale approved by the Building Official) clearly indicating the following: 

a. Scale and north arrow, 



b. Legal description, 

c. Location, identification, and dimensions of all buildings, property lines, setbacks, streets, alleys and easements, 

d. Condition of all public rights-of-way and verification of right to use easements, 

e. Off-street parking layout and driveways, 

f. Curbs, gutters, sidewalks, paving, storm drainage, meters (domestic and fire), and grease interceptors, 

g. Grading plan showing proposed and existing contours and site elevations, 

h. Landscaped areas, irrigation meters, 

i. Lighting and sign structures (new and existing), 

j. Location of garbage containers and recycling storage, 

k. Fire hydrant locations (new and existing) within three hundred feet (300′) of building, 

l. For wireless communication facilities, indicate type and locations of existing and new plant materials used to 
screen facility components and the proposed color(s) for the facility, 

m. General notes addressing the following (may be listed on cover sheet): 

i. Full name of the project, 

ii. Name, address, and telephone number of owner and agent(s), 

iii. Existing zoning of the project site, 

iv. Area, in square feet, of the project site, 

v. Reference to the current International Building Code (i.e., IBC and date of current adopted version), 

vi. Proposed use of each building (if multi-family, the number of dwelling units), 

vii. IBC occupancy group designation, 

viii. IBC type of construction of all buildings, 



ix. Allowable and proposed building height and number of stories of new buildings, 

x. Square footage (by floor and overall total) of each individual building and/of use, 

xi. Total square footage of all buildings (footprint of each building), 

xii. Allowable area calculation, 

xiii. Occupancy load (maximum capacity) of each building, 

xiv. Percentage of lot coverage, 

xv. Square footage of all landscaping (total, parking lot, and wildlife habitat), 

xvi. Seismic zone of the project site  

xvii. Floor, roof, and wind design loads,  

xviii. Identity of special inspection agency selected by the owner to perform special inspections, 

xix. Building setbacks required by Code,  

xx. Proposed building setbacks, 

xxi. Parking analysis, including: 

Number of stalls required, by use; number of stalls provided, by use, 

Sizes of stalls and angles, 

Location and number of handicap stalls, compact, employee and/or guest parking stalls, 

Location and size of curb cuts, 

Traffic flow within the parking, loading, and maneuvering areas and ingress and egress,  

Location of wheel stops, 

Loading space, 



Stacking space, and  

Square footage of interior parking lot landscaping. 

Site Plan, Sign: A twenty four inch by thirty six inch (24  x 36 ) plan drawn at a scale of one inch equals twenty feet 
(1  = 20′) or one inch equals forty feet (1  = 40′) (or other size plan sheet or scale approved by the Building Official) 
clearly indicating the following: 

a. Scale and north arrow, 

b. Location, identification and dimensions of all buildings, property lines, existing and proposed signs, streets, 
alleys and easements, and the setbacks from property lines and easements, 

c. Location and dimensions of off-street parking layouts and driveways, 

d. Location and dimensions of the landscaped areas, 

e. General notes addressing the following (may be listed on cover sheet): 

i. Note if any proposed signage will flash or be animated, 

ii. Name, address and telephone number of owner and agent(s), 

iii. Zoning of the project site, 

iv. Street frontage(s) (in feet) for the site or, for multiple tenants building, indicate frontage of individual tenant 
space, 

v. Type (e.g., freestanding, wall, etc.), size and number of all existing signs, 

vi. Type, size and number of all proposed signs, 

vii. Reference to the current Uniform Sign Code (USC and year of current adopted version), and 

viii. Wind design loads. 

Site Plan, Single Family/Duplex: An eight and one-half inch by eleven inch (8-1/2  x 11 ) plan drawn at a scale of 
one inch to twenty feet (1  to 20′) or one inch to forty feet (1  to 40′) (or other size plan sheet or scale approved by 
the Building Official) clearly indicating the following: 

a. Legal description, 



b. Explanation of scope of work, 

c. Existing and proposed construction labeled and differentiated by pattern or line type, 

d. Dimensions of all property lines and all building setbacks to property lines, 

e. Dimensions and labels for all streets, alleys, and/or easements, 

f. Lot size in square feet, 

g. Location and footprint size in square feet of all existing and proposed structures on property including decks, 
carports, storage sheds, and garages, 

h. Location and dimensions of approaches, driveways and public sidewalks, 

i. Elevation at property corners and contour lines at two foot (2′) height intervals, showing proximity to steep 
slopes, 

j. Finished floor elevation for properties located within a flood zone, 

k. The location, height and length of retaining walls, rockeries, etc., 

l. Location and distance in feet of nearest fire hydrant to structure, and 

m. Location of any pool/spa and setback dimensions to property lines and the location of the required six foot (6′) 
fence. 

Stream and Lake Data: Stream and lake data include the following information, prepared as specified:  

a. Field Location: The ordinary high water mark shall be flagged in the field by a qualified consultant. The field 
flagging must be accompanied by a stream or lake reconnaissance report. 

b. Reconnaissance Report: The report shall include the following information: 

i. In addition to any submittal requirements in chapter 2.90, Permits – General and Appeals, the site map(s) 
shall indicate: 

(1) The entire parcel of land owned by the applicant and the ordinary high water mark determined in the 
field; 

(2) Top view and typical cross-section views of the stream or lake bed, banks, and buffers to scale; 



(3) The vegetative cover of the stream or lake, banks, and the site identification of the dominant plant and 
animal species; 

ii. Stream or Lake Assessment: A narrative report shall be prepared to accompany the site plan which 
describes: 

(1) The vegetative cover of the stream or lake, banks, and the site, identifying the dominant plant, fish, 
and animal species; 

(2) If mitigation is proposed, a mitigation plan which includes baseline information, environmental goals 
and objectives, performance standards, construction plans, a monitoring program and a contingency plan; 

(3) If stream or lake or associated buffer changes are proposed, the applicant shall evaluate alternative 
methods of developing the property using the following criteria in this order: 

 Avoid any disturbances to the stream, lake or buffer,  

 Minimize any stream, lake or buffer impacts,  

 Compensate for any stream, lake or buffer impacts,  

 Restore any stream, lake or buffer area impacted or lost temporarily, and  

 Enhance degraded stream or lake habitat to compensate for lost functions and values;  

(4) Any proposed alteration of lakes or stream shall be evaluated by the Department Administrator using 
the above hierarchy. (Ord. 4835, 3-27-2000; Amd. Ord. 4963, 5-13-2002) 

Street Lighting Plan: Drawing showing the proposed lighting system, including luminaries, junction boxes, electric 
wiring, and wiring diagrams using the same scale as the utility plans Public Works Department and conforming to the 
City of Sedro-Woolley Street Light Standards. 

Structural Calculations: An analysis of loads, materials, etc., prepared and stamped by a State of Washington 
licensed professional engineer. 

Structural Plans: Twenty four inch by thirty six inch (24  x 36 ) plans prepared and stamped by a State of 
Washington licensed professional engineer drawn at a scale of one-eighth inch equals one foot (1/8  = 1′) (or other 
size or scale approved by the Building Official) clearly indicating the information required by the “Permits” section of 
the currently adopted International Building Code and chapter 19.27 RCW (State Building Code Act, Statewide 
amendments), including, but not limited to, the following: 

a. Structural members labeled as to size and spacing as well as bracing, blocking, bridging, special connectors, 
and anchor bolts, 

b. Cross-section details, as needed, to show typical foundation, floor, wall, ceiling and roof construction; insulation 
of walls, floors and roof/ceiling, and 



c. Details of stairs, fireplaces and special construction, if any. 

Survey: A sketch showing all distances, angles and calculations required to determine corners and distances of the 
plat shall accompany this data. The allowable error of closure shall not exceed one foot (1′) in ten thousand feet 
(10,000′) per City surveying standards. Shall be accompanied by a complete survey of the section or sections in 
which the plat or replat is located, or as much thereof as may be necessary to properly orient the plat within such 
section or sections. The plat and section survey shall be submitted with complete field and computation notes 
showing the original or re-established corners with descriptions of the same and the actual traverse showing error of 
closure and method of balancing. 

20. Definitions T: 

Topography Map: A map showing the existing land contours using vertical intervals of not more than five feet (5′). 
For any existing buildings the map shall show the finished floor elevations of each floor of the building. 

Traffic Study: A report prepared by a State of Washington licensed engineer containing the elements and information 
in sufficient detail to define potential problems related to the proposed development and identify the improvements 
necessary to accommodate the development in a safe and efficient manner. 

Tree Cutting/Land Clearing (Tree Inventory) Plan: A plan, based on finished grade, drawn to scale with the 
northern property line at the top of the paper clearly showing the following: 

a. All property boundaries and adjacent streets, 

b. Location of all areas proposed to be cleared, 

c. Types and sizes of vegetation to be removed, altered or retained. This requirement applies only to trees, eight 
inches in diameter for evergreens and Ten inches in diameter for deciduous trees at a point five feet from the 
ground. and larger, 

d. Future building sites and drip lines of any trees which will overhang/overlap a construction line, and 

e. Location and dimensions of rights-of-way, utility lines, and easements. 

 

 

21. Definitions U: 

Utilities Construction Plans: Plans prepared by a State of Washington licensed civil engineer as stipulated by the 
City of Sedro-Woolley standards. 

Utilities Plan, Generalized: A plan drawn on twenty two inch by thirty four inch (22  x 34 ) plan sheets using a 
graphic scale of one inch equals twenty feet (1  = 20′) (or other scale or size approved by the Public Works 



Department clearly showing all existing (to remain) and proposed public or private improvements to be dedicated or 
sold to the public including, but not limited to: curbs, gutters, sidewalks, median islands, street trees, fire hydrants, 
utility poles, refuse areas, freestanding lighting fixtures, utility junction boxes, public utility transformers, etc., along the 
full property frontage. The finished floor elevations for each floor of proposed and existing (to remain) structures shall 
be shown.  

22. Definitions V: 

Variance Justification: A written statement setting forth the reasons in favor of the application and addressing the 
criteria listed in SWMC 17.60 which are used by the Hearing Examiner/Administrative Staff when reviewing the 
variance request. 

23. Definitions W: 

Wetland Mitigation Plan – Preliminary: A preliminary wetland mitigation plan shall include the following: 

a. A conceptual site plan demonstrating sufficient area for replacement ratios; 

b. Proposed planting scheme for created, restored, and enhanced wetlands; 

c. Written report consistent with final wetland mitigation plan requirements regarding baseline information, 
environmental goals and objectives, and performance standards.  

Wetland Mitigation Plan – Final: A final wetland mitigation plan shall include: 

a. Baseline Information: A written assessment and accompanying maps of the impacted wetland including, at a 
minimum, a wetland delineation by a qualified wetland specialist; existing wetland acreage; vegetative, faunal and 
hydrologic characteristics; soil and substrata conditions; topographic elevations and compensation site. If the 
mitigation site is different from the impacted wetland site, the assessment should include at a minimum: existing 
acreage; vegetative, faunal and hydrologic conditions; relationship within the watershed and to existing water 
bodies; soil and substrata conditions, topographic elevations; existing and proposed adjacent site conditions; 
buffers; and ownership.  

b. Environmental Goals and Objectives: A written report by a qualified wetland specialist shall be provided 
identifying goals and objectives of the mitigation plan and describing:  

i. The purposes of the compensation measures including a description of site selection criteria, identification 
of compensation goals; identification of target evaluation species and resource functions, dates for beginning 
and completion, and a complete description of the structure and functional relationships sought in the new 
wetland. The goals and objectives shall be related to the functions and values of the original wetland or if out-
of-kind, the type of wetland to be emulated; and  

ii. A review of the available literature and/or experience to date in restoring or creating the type of wetland 
proposed shall be provided. An analysis of the likelihood of success of the compensation project at 
duplicating the original wetland shall be provided based on the experiences of comparable projects, 
preferably those in the same drainage basins, if any. An analysis of the likelihood of persistence of the 
created or restored wetland shall be provided based on such factors as surface and ground water supply and 
flow patterns, dynamics of the wetland ecosystem; sediment or pollutant influx and/or erosion, periodic 



flooding and drought, etc., presence of invasive flora or fauna, potential human or animal disturbance, and 
previous comparable projects, if any.  

c. Performance Standards: Specific criteria shall be provided for evaluating whether or not the goals and 
objectives of the project are achieved and for beginning remedial action or contingency measures. Such criteria 
may include water quality standards, survival rates of planted vegetation, species abundance and diversity 
targets, habitat diversity indices, or other ecological, geological or hydrological criteria. These criteria will be 
evaluated and reported pursuant to subsection e of this definition, Monitoring Program. An assessment of the 
project’s success in achieving the goals and objectives of the mitigation plan should be included along with an 
evaluation of the need for remedial action or contingency measures.  

d. Detailed Techniques and Plans: Written specifications and descriptions of compensation techniques shall be 
provided including the proposed construction sequence, grading and excavation details, erosion and sediment 
control features needed for wetland construction and long-term survival, a planting plan specifying plant species, 
quantities, locations, size, spacing, and density; source of plant materials, propagates, or seeds; water and 
nutrient requirements for planting; where appropriate, measures to protect plants from predation; specification of 
substrata stockpiling techniques and planting instructions; descriptions of water control structures and water level 
maintenance practices needed to achieve the necessary hydroperiod characteristics; etc. These written 
specifications shall be accompanied by detailed site diagrams, scaled cross-sectional drawings, topographic 
maps showing slope percentage and final grade elevations, and any other drawings appropriate to show 
construction techniques or anticipated final outcome. The plan shall provide for elevations which are appropriate 
for the desired habitat type(s) and which provide sufficient hydrologic data. The City may request such other 
information as needed to determine the adequacy of a mitigation plan.  

e. Monitoring Program: A program outlining the approach for monitoring construction and development of the 
compensation project and for assessing a completed project shall be provided in the mitigation plan. Monitoring 
may include, but is not limited to:  

i. Establishing vegetation plots to track changes in plant species composition and density over time;  

ii. Using photo stations to evaluate vegetation community response;  

iii. Sampling surface and subsurface waters to determine pollutant loading, and changes from the natural 
variability of background conditions (pH, nutrients, heavy metals);  

iv. Measuring base flow rates and storm water runoff to model and evaluate hydrologic and water quality 
predictions;  

v. Measuring sedimentation rates; 

vi. Sampling fish and wildlife populations to determine habitat utilization, species abundance and diversity; 
and 

vii. A description shall be included outlining how the monitoring data will be evaluated by agencies that are 
tracking the progress of the compensation project. A monitoring report shall be submitted quarterly for the first 
year and annually thereafter, and at a minimum, should document milestones, successes, problems, and 
contingency actions of the compensation project. The compensation project shall be monitored for a period 
necessary to establish that performance standards have been met, but not for a period less than five (5) 
years.  



f. Contingency Plan: Identification of potential courses of action, and any corrective measures to be taken when 
monitoring or evaluation indicates project performance standards are not being met.  

g.   

h. Demonstration of Competence: A demonstration of financial resources, administrative, supervisory, and 
technical competence and scientific expertise of sufficient standing to successfully execute the compensation 
project shall be provided. A compensation project manager shall be named and the qualifications of each team 
member involved in preparing the mitigation plan and implementing and supervising the project shall be provided, 
including educational background and areas of expertise, training and experience with comparable projects.  

Wetland Report/Delineation: A wetland report/delineation includes the following: 

a. A description of the project and maps at a scale no smaller than one inch equals two hundred feet (1  = 200′) 
showing the entire parcel of land owned by the applicant and the wetland boundary surveyed by a qualified 
wetlands ecologist, and pursuant to SWMC_17.65  

b. A description of the vegetative cover of the wetland and adjacent area including identification of the dominant 
plant and animal species;  

c. A site plan for the proposed activity at a scale no smaller than one inch equals two hundred feet (1  = 200′) 
showing the location, width, depth and length of all existing and proposed structures, roads, stormwater 
management facilities, sewage treatment and installations within the wetland and its buffer;  

d. The exact locations and specifications for all activities associated with site development including the type, 
extent and method of operations;  

e. Elevations of the site and adjacent lands within the wetland and its buffer at contour intervals of no greater than 
five feet (5′) or at a contour interval appropriate to the site topography and acceptable to the City;  

f. Top view and typical cross-section views of the wetland and its buffer to scale;  

g. The purposes of the project and, if a variance is being requested, an explanation of why the proposed activity 
cannot be located at another site;  

h. If wetland mitigation is proposed, a mitigation plan which includes baseline information, environmental goals 
and objectives, performance standards, construction plans, a monitoring program and a contingency plan.  

i. Alternative Methods of Development: If wetland changes are proposed, the applicant shall evaluate 
alternative methods of developing the property using the following criteria in this order:  

Avoid any disturbances to the wetland or buffer;  

Minimize any wetland or buffer impacts;  

Compensate for any wetland or buffer impacts;  



Restore any wetlands or buffer impacted or lost temporarily; 

Create new wetlands and buffers for those lost; and 

In addition to restoring a wetland or creating a wetland, enhance an existing degraded wetland to compensate 
for lost functions and values. 

This evaluation shall be submitted to the Development Services Director. Any proposed alteration of wetlands 
shall be evaluated by the  Director using the above hierarchy.  

j. Such other information as may be needed by the City, including but not limited to an assessment of wetland 
functional characteristics, including a discussion of the methodology used; a study of hazards if present on site, 
the effect of any protective measures that might be taken to reduce such hazards; and any other information 
deemed necessary to verify compliance with the provisions of this Section.  

WSEC Trade-Off Form: Manual of Wattsun calculations performed to show compliance with chapter 5 of the current 
adopted version of the Washington State Residential Energy Code requirements. 

 



 
 

 
 
 
 
 
 
 

CITY OF SEDRO-WOOLLEY 
BUILDING, PLANNING & ENGINEERING 

SCHEDULE OF FEES 
 
The fees described below are the minimum fees specific to the identified activities.  Other fees 
may apply and will be added to the minimum fee.  Plan Review and Application Fees are due at 
time of application.  Permit and final billing fees must be paid before Permit Issuance or 
City Action. 
 
To calculate building permit fees, valuation is established by using the Marshal and Swift table, 
published by the International Code Council (ICC) in the Building Safety Journal as may be 
updated from time to time.  Permit fees are calculated from the 1997 Uniform Building Code 
Table 1-A.  Valuation information for structures not included in the Marshall and Swift Table is 
listed below. 
 
The determination of plan check fees for projects reviewed by the City of Sedro-Woolley will be 
based on valuation computed from following figures.  Plan review fees shall be 65 percent of the 
building permit fee pursuant to Section 107.3 of the 1997 Uniform Building Code. 

Adjustments to the valuation rates can be made for special architectural or structural features 
and the location of the project.  Higher or lower unit rates may result.  These rates can be 
adjusted without notice pursuant to valuation tables as provided by the ICC.  Please check with 
the City Building Department to verify current valuation information. 
 
 
 

 

Structure or Improvement Structure or Improvement 
 
Semi-Finished Basement $19.49 per Square foot 
Non-engineered Wood Frame pole building $23.57  per Square foot 
Open Carport $16.10  per Square foot 
Foundations $35.00 per linear foot 
Fences greater than 6’ in height $12.84 per linear foot 
Decks $12.84 per Square foot 
Post Frame Building  $16.10 per Square foot 
Commercial Signs Contractor Price to Install 
Unfinished Basement  $15.00 per Square foot 
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Other Building Related Fees 
Plans Examination Review Fee 65% of assessed building permit fee 
Inspections outside of normal business hours $47.00/hour plus administrative overhead 

2 hour minimum 
Re-inspection fees  $47.00/hour plus administrative overhead 

1 hour minimum 
Additional plan review fee or inspection 
required by changes, additions, or revisions to 
plans 

$47.00/hour  
1 hour minimum 

For use of outside consultants for plan 
checking, inspections, environmental, 
stormwater, landscape and other related 
reviews 

$50.00/hour plus the resulting consultant fees  
 

Demolition Permits  $22.00 Application Fee 
$50.00 SFR Demolition Permit Fee  
$75.00 Commercial Demolition Permit Fee 

Re-Roofing Permit –Not required at this time $50.00    Residential 
$150.00  Commercial 

Temporary Certificate of Occupancy $250.00 
Renewal of Building Permits 50% of the cost of a current permit.  If 

plans have been modified from the original 
permit approvals, the applicant shall pay 
additional plan review fees of $50.00/hour.  
Expired non-commercial projects requiring only 
a final inspections shall pay a minimum fee of 
$100.00 

Building Decision Appeal $300.00 Plus $50/hour for staff time plus 
resulting consultant fees plus resulting attorney 
fees. 

 
 
 

Manufactured Homes 
Manufactured Home $250.00 Inside a mobile home park 

$500.00 Outside a mobile home park 
Modular Homes $500.00 plus foundation and/or basement 

permit fee 
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Mechanical / Plumbing Permits 
(Refer Table 1-A of the 1997 UMC for other related mechanical fees not specifically listed here) 

Mechanical Permits 
Mechanical Permit $23.50  
Furnace $14.80 up to 100,000 Btu 

$18.20 100,000 Btu and over 
Wood/Gas Stove or Insert $13.00 
Range Hoods $9.50 
For other costs (see mechanical permit)  
Inspections outside of normal business hours $47.00/hour 2 hour minimum plus any 

resultant consultant fees 
Re-inspection fees  $47.00/hour 4 hour minimum plus any 

resultant consultant fees 
Inspections for which no fee is specifically 
indicated  

$47.00/hour 1 hour minimum plus any 
resultant consultant fees 

Additional Plan Review $47.00/hour 1 hour minimum plus any 
resultant consultant fees 

Plumbing Permits 
(Refer Table 1-1 of the 2003 UPC for all other related plumbing fees) 

Plumbing Permit $20.00 
Each plumbing fixture on a trap $7.00 
  
Gas Piping  $5.00 per outlet up to five outlet 

$1.00 for each additional outlet past five 
Commercial Mechanical Plan Review 25% of the total mechanical permit fee 
Fuel Gas Permit $23.50 (Refer to Table 1-1 of the 2003 UPC 

and table 1-A of the 1997 UMC for all other 
related fees). 
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ENGINEERING DEPARTMENT FEES 

Review/Permits Fee 
Curb and/or Sidewalk Installation review $150.00 
Parking Lot Paving review $150.00 
Street Improvement Review $200.00 
Storm sewer installation/Improvement review $250.00 
Storm water retention/detention review $200.00 
Sanitary sewer installation/improvement review $150.00 
Water main and fire protection/hydrant system 
review 

$150.00 

Illumination (street light) review $150.00 
Traffic Signal Permit review $300.00 
Access Permit  $90.00 
Driveway Curb Cut $20.00 
TESC Review $150.00 

Misc. Engineering Department Fees 
Street Vacation $200.00 
Right-of-Way Permit $25.00 plus $25.00 per private utility  
Engineering review for activities not listed 
specifically above. 

$150.00 

ENGINEERING DEPARTMENT INSPECTION FEES 
Inspection Type Fee 

Street Improvements $1.75/lf 
Curb and/or Sidewalk $1.00/lf 
Curb Cuts $80.00 
Parking Lot Paving Permit $0.05/sq. yd. 
Storm sewer installation/Improvement  $1.50/lf 
Storm water retention/detention  $200.00 each 
Sanitary sewer installation/improvement  $1.75/lf 
Sewer lateral $30.00 each 
Side Sewer Inspection  $36.00 per side sewer 
Water main and fire protection system  $60.00 each 
Illumination (street light)  $100.00 each 
Traffic Signal  $250.00 each signal 
Private Utility (e.g. power, gas, phone, etc.) $100.00 per private utility 
TESC $250/arcre 
For all inspection not specifically listed above $60.00/hour plus administrative overhead 

1 hour minimum 
Re-inspection fee $60.00/hour plus administrative overhead 

1 hour minimum 
 
 
 
 
 
 
 
 
 
 
 



G/BUILDING/ADMN/FORMS/BUILDING PERMITS Page 5 of 10 last updated 05/02/07 

 
 
 
 
 
 

Grading Plan Review Fees  
(U.B.C Table A-33A) 

50 cubic yards (38.2m2) No fee 
51 to 100 cubic yards  
(40m3 to 76.5m3) 

$23.50 

101 TO 1,000 cubic yards  
(77.2m3 to 764.6m3) 

$37.00 

1,001 to 10,000 cubic yards 
(765.3m3 to 7645.5m3) 

$49.25 

10,001 to 100,000 
(97646.3m3 to 76,455m3) 

$49.25 for the first 10,000 cubic yards plus 
$24.50 for each additional 10,000 yards or 
fraction thereof. 

100,001 to 200,000 
(76,456m3 to 152,911m3) 

$269.75 for the first 100,000 cubic yards plus 
$13.25 for each additional 10,000 yards or 
fraction thereof. 

200,001 cubic yards or more 
(152.912m3) 

$402.25 for the first 200,000 cubic yards plus 
$7.25 for each additional 10,000 yards or 
fraction thereof. 

Additional plan review required by changes, 
additions or revisions to approved plans 

$60/hour minimum one-half hour 
 

 
 

Grading Permit Fees 
The fee for a grading and clearing permit authorizing additional work under a valid permit shall be the 

difference between the fees paid for the original permit an shown for the entire project  d the fee 
(U.B.C Table A-33A) 

50 cubic yards (38.2m2) $23.50 
51 to 100 cubic yards  
(40m3 to 76.5m3) 

$37.00 

101 TO 1,000 cubic yards  
(77.2m3 to 764.6m3) 

$37.00 for the first 100 cubic yards plus $17.50 
for each additional 100 yards or fraction 
thereof. 

1,001 to 10,000 cubic yards 
(765.3m3 to 7645.5m3) 

$194.50 for the first 1,000 cubic yards plus 
$14.50 for each additional 1,000 yards or 
fraction thereof. 

10,001 to 100,000 
(97646.3m3 to 76,455m3) 

$325.00 for the first 10,000 cubic yards plus 
$66.00for each additional 10,000 yards or 
fraction thereof. 

100,001 or more 
(76,456m3) 

$919.00 for the first 100,000 cubic yards plus 
$36.50 for each additional 10,000 yards or 
fraction thereof. 

Inspection fees outside of normal business 
hours 

$60/hour plus consultant fees. 

 
 
 
 
 
 



 
 
 
 
 

 

 

Environmental Fees 
Critical Areas Review Fee $400.00 
Shoreline Permit $500.00 
Shoreline Conditional Use/Variance $400.00 
Floodplain Permit $50.00  
For use of outside consultants for specialty 
plan checking and inspections 

$50.00/hour plus the resulting consultant fees  
 

SEPA Environmental Policy Act (SEPA) Checklist 
Review 

$500.00 

  
Environmental Impact Statement (E.I.S.) $500.00 (included 20 hours of staff time) 

For projects that require more than 20 hours of 
staff time, applicant will be billed at $50/hour 
plus consultant fees 

SEPA E.I.S. Appeal $1000 plus consultant fees plus attorney fees. 
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Planning 
Pre-Application Meeting Fee No Fee 
Comprehensive Plan Amendment $1000.00 plus any resultant consultant fees. 
Zoning Ordinance Amendment $200.00 
Rezone $500.00 plus any resultant consultant fees 
Long Plat – Preliminary 
        
Final 
 
PRD, Preliminary 
        
        Final 
 
 
 Plat Amendment 

$2,000.00 plus $150.00/lot. plus any resultant 
consultant fees 
$1000.oo plus $150.00 per lot plus any 
resultant consultant fees. 
$1,000.00 plus Hearing Examiner fee plus any 
resultant consultant fees 
$1,000.00 plus Hearing Examiner fees, plus 
any resultant consultant fees 
 
$500.00 

Short Plat $1,000.00 plus any resultant consultant fees 
Conditional Use Permit, Administrative 
Hearing Examiner 

$100.00  
$1,000.00 plus Hearing Examiner fee 

Zoning Variance , Administrative 
Hearing Examiner 

$100.00  
$500.00 plus Hearing Examiner fee 

Home Occupation Permit $25.00  
Temporary Use Permit $100.00  
Boundary Line adjustment $100.oo plus $75.00 per lot, plus any resultant 

consultant fees. 
Binding Site Plan $1000.00  
Design Review $15.00 
Annexation $400.00 
Signs Contractor price to install 
Planning Decision Appeal $200.00 by Permit Application. 

 
$100.00 by non-permit applicant residing 
greater than 500 ft from the project. 
 
$30.00 by non-permit applicant residing less 
than 300 ft from the project  
 
Plus $50/hour plus resulting consultant fees 
plus resulting attorney fees 

Planning Review for activities not listed 
specifically above. 

$50/hour plus administrative overhead. 

Hearing Examiner Fees: The applicant shall pay 100% of the fee for any 
permit requiring Hearing Examiner review. 
 
Extra Fees: Whenever any application is to be handled under the terms of any 
portion of the City’s land use codes, adopted codes, or the International Building 
Code, and that application is so large, complicated or technically complex that it 
cannot be handled with existing city staff, then an additional fee can be charged 
which is equivalent to the extra costs incurred by the City of Sedro-Woolley. 
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IMPACT FEES & GENERAL FACILITY CHARGES 
SINGLE-FAMILY RESIDENTIAL 

Fire Impact Fee $0.19 per square foot 
Park Impact Fee $1000.00 
Street Impact Fee Refer to Traffic Zone District Section in Comp. 

Plan-Engineering. Contact Planning Dept for 
assistance in calculating fees. 

School Impact Fee $2,010.00 
School Administration Fee $35.00 
General Facility Charge (Residential) $7,266.00 
Sewer Inspection Fee $36.00 

MULTI-FAMILY RESIDENTIAL (4 OR MORE UNITS) 
Fire Impact Fee $0.19 per square foot 
Park Impact Fee $1000.00 
Street Impact Fee Refer to Traffic Zone District Section in Comp. 

Plan-Engineering .Contact Planning Dept for 
assistance in calculating fees. 

School Impact Fee $1,595.00 
School Administration Fee $35.00 
General Facility Charge (Residential) $7,266.00 
Sewer Inspection Fee $36.00 

OTHER/COMMERCIAL 
McGarigle Road Improvement Fee 
(Sauk Mt. Development Only) 

$1,500.00 

Police Mitigation Fee (SEPA MDNS Only) $202.96 
Commercial General Facility Charge $405.00 per ERU (refer to SWMC 13.16.035) 
Street Impact Fee (Commercial) Refer to TIF (1.3) Look-up Table in 

Engineering. Contact Planning Dept for 
additional assistance in calculating fees. 

Fire Impact Fee (Commercial) $0.20 per square foot 
Impact Fee Appeal $300.00 Plus $50/hour plus resulting 

consultant fees plus resulting attorney fees 

Fire Code Fees 
Fire Code Operations permit (pursuant to 2003 
IFC 105.6)  

$250.00 plus $50.00/hr plan review fee plus 
consultant fees. 

Fire Code Construction Permit (pursuant to 
2003 IFC 105.7) 

$250.00 plus $50.00/hr plan review fee plus 
consultant fees. 

Automatic fire suppression system $300.00 plus consultant review fees. 
Fire suppression commercial hood system $77.00 plus consultant review fees. 
Fire alarm system when required $97.00 plus consultant review fees. 
Temporary Occupation/use Permit $250.00 
Fire Code Violation Investigation Fee $50.00/hr minimum 1 hour 
Fire Code Compliance Review Fee and Report $100.00 plus consultant fees  
Fire Investigation Fee $50.00/hr plus consultant fees. 
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Enforcement Fees 

Work without a permit investigation fee (Any 
permit) 

$50.00/hour plus consultant fees plus attorney 
fees plus applicable fines. 

Permit violation investigation fee (any permit) $50.00/hour plus consultant fees plus attorney 
fees plus applicable fines. 

Permit compliance monitoring fee (for permits 
that require temporary monitoring) 

$50.00/hour plus consultant fees 

Building Permit Violation  Add 100% of the building fee 
Planning/Zoning Violation Add 100% of resulting planning fees 
Fire Code Violation $50.00 - $200.00 per violation per day 
Legal action  Billed at a rate of $50.00/hour plus attorney 

fees, plus consultant fees. 
 

Computer Mapping Services 
8½ x 11 1-5 copies   $2.50  (20% discount after five copies) 
11 x 17 1-5 copies   $5.00  (20% discount after five copies) 
17 x 22 1-5 copies   $10.00 (20% discount after five copies) 
22 x 34 1-5 copies   $15.00 (20% discount after five copies) 
34 x 44 1-5 copies   $20.00 (20% discount after five copies) 
A $60/hour charge will be applied to all custom map request plus actual cost for maps produced 
and reproduced by outside sources. 

 
Administrative And Misc. Fees 

Copies 
 
 
 
 
 
 
Color Copies 
 
 
 
Copies of recorded public hearings 

$0.15/single-page 
$0.25/double –page 
Actual cost for multi-media materials such as 
computer diskettes and CD’s. 
Actual cost for materials produced and 
reproduced by outside sources. 
 
8.5x11/$0.50 
8.5x14/$0.75 
11x17/$1.00 
 
$15.00/tape 

 
FEE REFUNDS: The Planning Director and/or the Building Official may authorize a refunding of 
fees in general accordance with IRC R108.5 and IBC 108.6 
 
Every building permit issued by the City of Sedro-Woolley under the provisions of the Building 
Code shall expire by limitation and become null and void if the building or work authorized by 
such permit is not completed per the permitted requirements within two (2) years of the date of 
issuance.  
 
To renew action on a permit after expiration, the permittee shall pay a renewal fee of one half 
the amount required for a new permit for such work, provided no changes have been made or 
will be made in the original plans and specifications for such work.  A new permit will be required 
where expiration has been more than six months.  Expired non-commercial projects requiring 
only a final inspections shall pay a minimum fee of $100.00 
 
Any permittee holding an unexpired permit may apply for a six-month extension in order to 
complete the authorized work.  The Building Official may grant a 180 day extension of time upon 
a written request from the permittee showing that circumstances beyond the control of the 
permittee have prevented the authorized work from being completed. No permit may be 
extended more than once. 
 



 SINGLE FAMILY UNITS 
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